TCD Board of Supervisors
Monthly Meeting & Work Session Agenda

October 30th, 2018 (2:00pm - 5:00pm) Conserva "tiné n
Work Session begins at 1:00pm = Dstrict =
2918 Ferguson St SW, Suite A, Tumwater, WA 98512, 360.754.3588 ‘-"r--,,.,_ Uf-» """’: . &‘,_,-.‘i‘
No. ltem Time Allotted Tab# Plan
Work Session: 1:00pm — 2:00pm

1. Review September Board Meeling Materials, All 60 minutes

A. Board Training: OPMA (November fraining: Financial Report)
Work Session Time Allotment: 60 minutes (1 hr)

Monthly Meeting: 2:00pm — 5:00pm
1.  Welcome, Intreductions, Audio Recording Announcement 5 minutes
and Pledge of Allegiance

2. Public Comment 20 minutes
3. Agenda Review 10 minutes
4. Board Meeting Minutes Review, All - Action Item 20 minutes 1 GAP: 8

{Information only: September 25th, 2018 action items report)
A. August 20th, 2018 Meeling minuies

B. September 25th, 2018 Meeting & Work Session minutes
C. Review of new minutes template and policy, Ben Cushman
D. Discussion of past board Meeting minutes

5. Financial Reponrt, Sarah Moorehead 15 minutes 2 AlS: 80
A. Monthly Financial Report
B. October Check Register - Action Item
C. Year End Budget Strategy - Action ltem
D. Equipment & Sail Testing Rental Program
E. VSP MOU Update - Acfion item
F. 2018 Audit Engagement Letter - Action Item
G. Third Party Auditor Discussion

6. Discussion of Public Employee Sarah Moorehead, Eric Johhson 30 minules
7 Review of Conservation Accountability and Performance
" Program (CAPP), Eric Johnson 10 minutes 3
A. Adoption of CAPP Action Plan, All - Action Item
B. Discussion of WSCC Funding Appeal
8. 2019 District Funding 45 minutes 4

A. Update on Rates & Charges, Sarah Moorehead

B. Discussion of Grant: Dept. of Health {Revised)
Bringing Together Farms and Fish for Water Quality and Habitat
Protection




10.

12.

13.

€. Discussion of Grant: Dept. of Ecology

Communify Centered Resforation of the Middle Deschutes
Watershed

D. 2019 Budget Development Discussion, Al

Letter to WFSE Union re: Negotiations Request, Eric Johnson 10 minutes
Review of TCD Governance Action Plan, Al 20 minutes
A. Resolution #2018-04: TCD Governance Study

B. Resolution #2018-05: Hiring of a Human Resources Consultant

Adjourn, All

Interim Executive Director Report (Informational Only)

Meeting Time Allotment: 185 minutes (2.96 hrs)

Total Time Allotment: 254 minuies (4.08 hrs)
Key: GAP (Governance Action Plan), A/S (Annual & Strategic Plans)
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Board of Supervisors

C_?__l‘l 5e I'V'atlgmn Regular Board Meeting Minutes
= District = Monday, August 20, 2018 (2:00pm)
n Lo 6 DRAFT V210.5.18
[ a-t

‘!hllrstni\c ’

Present at Meeting:

Eric Johnson, TCD Board Chair Sarah Moorehead, TCD Interim Executive Director
Richard Mankamyer, TCD Board Auditor  Heather Roskelley, TCD Staff

Paul Pickett, TCD Board Supervisor Doug Rushton, TCD Board Supervisor

Linda Powell, TCD Board Vice-Chair Melinda Holman, FPublic

Alison Halpern, WSCC Lisa Rinner, Public =

Patricia Harrigan, Public Madeline Bishop, Pl

Ben Cushman, Deschutes Law Group J. Martin McCa

Esther Kronenberg, Public
Ben Peterson, WFSE

AR Kusekin, Bi

Action items:
1.

2,

PN R

Staff to expand Doodie poll for rescheduli
September 10-21

Sarah to send a letter signed by TCD Board C
the attorney for the TCD Board and.authorize rele;
Sarah to provide HR documents
Staff to pface HR Discussion on a

ushman for review
meeting
ile.to TCD Attorney and Chair

and implement an RF
Sarah to draft a lettet

o Joe Hanna
o Tony Wilson
o Esther Kronenberg
o Lise Rinner

o Annabel Kusekin

Agenda Review, All

» Take #7 off agenda — TCD Resolution #2018-04 to WSCC (resolved)

» Jump to #14B at 4pm when John Stuhlmiller arrives

» Have discussion of past minutes - #13D

=  Doug moved to have #15 and #16 moved up to #4. Paul seconded. Doug, Paul - yes,
Eric, Richard, Linda - no. Motion died.

= Doug moved to have #15 and #16 moved up fo #5. Paul seconded. Doug, Paul - yes, Eric,

Richard, Linda - no. Linda abstained. Mofion died.
1



54 = Paul moved to have #5, #6, #7, and #8 moved to end of agenda after #17. Doug

55 seconded. Paul, Doug - yes. Eric, Richard, Linda — no. Motion died. :
56 |
57 Rescheduling of August 28" Board meeting — Doodle poll was sent out. Doodle poll to be
58 expanded to September 10-21.

59

60 Al — Staff to expand Doodle poll for rescheduling of August 28" Board meeting to include

61 September 10-21

62

63 4. Legal Services, All

64 A. Supervisors were asked to select questions for attorney candidates from a compiled list of

65 questions submitted by Supervisors prior fo the meeting. ..

66 B. The following six questions were selected and answered by the only attorney answering the

67 RFP in the affirmative — Ben Cushman, Deschutes L oup PLLC. (Note: the State Attorney

68 General's office was contacted but showed no intere
69 1. How long have you been practicing law’
70 + Practicing since 1996
71
72
73
74
75
76
77
78
79

viding legal services to TCD.)

members {(quorum of 9 recom
advice to boards of-construction
ts When there is a st

81
82
83
84
85
86
87
88
89
90
91
92
93 -
94 as represented farmers negotiating easements, and he has
95 ith forestry land easements and aquaculture. His family has a
96 ranch, hayfields, and fimberland in Eastern Washington and on the Olympic
97 Peninsula.
98 6. What makes your firm the best to satisfy the requirements of the position?
99 * Well versed in [and use and environmental law
100 * Wants TCD to succeed as a member of the community; the District provides an
101 important service
102 ¢ Mr. Cushman is offering his services at a discount and structured his proposal as
103 one of public interest — his rate is usually at $250/hr; his proposed rate is
104 $200/hr. If less than10 hours are used within a month, the hours will roll over to
105 the next month. He would attend every meeting including work sessions.
106

ke place in Executive Session or in a public
lined process for email; email can be used as

2




107
108
109
110
111
112
113
114
IS
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158

C. Contract development
Paul motioned to authorize the Chairman to enter into a Master Services Agreement
consistent with Resolution 2018-05 with Mr. Ben Cushman of Deschutes Law Group,
Doug seconded. Unanimous Approval.

Break at 3:46pm. Resumed at 4:00pm

5. Review of TCD Governance Action Plan, All

8.

e Two signatures were missing — Paul and Richard; Action Plan now has all signatures

e Staff meetings — Sarah will send out emails about staff meetings once a Code of
Conduct is created

¢ Suggested that the union rep, Mark Hamilton, work
interactions with staff

¢ Suggested that CAPP and union negotiation; orporated into Action Plan

e TCD Chair would like TCD Attorney Ben Cushman to tact Enduris to obtain report
from Enduris investigation

jlth Board on appropriate

Doug motioned that Sarah send a Chai
Cushman is the attorney for the TCD Bo
seconded. Unanimous approval.

HR Discussion, Aff

orney Ben Cushman for review
‘next Board meeting

uditor. Paul, Doug — yes; Eric, Richard, Linda —
¢; Richard, Linda - yes. Paul, Doug — no. Richard remains

Chair. Paul, Doug — yes; Eric, Richard, Linda — no.
hard, Linda — yes; Paul, Doug — no. Eric remains as Chair
[ ]
Chair (Linda-
Partner Reports "
NRCS — No Report
WSCC, Alison Halpern

Annual Reports due by Friday, August 24th (will be in next Board packet)

WACD/NACD, Doug Rushton

The Southwest Area Association of Conservation Districts meeting will be on October 11", 9am
— 3:30pm, in Cathlamet, WA

Supervisor Reports

Richard discussed staff step increases and credit card balances.

Weekly Staff Updates

Sarah proposed transitioning to a monthly activities report that aligns with the District’s annual
and strategic plans.

*taTwEe

D



159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188
189
190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210

e Several Board members find the weekly updates to be helpful and would like to continue
receiving them.

Al — Sarah to send work organization chart and salary schedule to attorney and Chair

9. Mid-Year Budget Revision — UPDATED, All

A. TCD Election Expense Authorization

¢ Richard will contact Secretary of State Kim Wyman for suggestions regarding invoice
¢ Sarah will look into payment plan
* Payment will come from unrestricted funding and WSCC

Al — Sarah will look into a payment plan for TCD election expenses
Al — Richard wili contact Kim Wyman for suggestions regarding TCD election invoice

10. Financial Report

A. Monthly Financial Report
B. July Check Register
= Eric moved to approve checks 19642-196
Unanimous approval.
C. DOH Grant

13. Board Meeting Min

Paul made a motion to approve D
questions that he would like addr
Richard — no. Linda a j
Sarah stated that this gral
on this grant. The DOH gra
they could pull it.

ervice

Paul motioned:fo

iew; Alf

A. Discussion on Audio

ﬁdihg as Official Meeting Record — not discussed

B. June 26, 2018 RegularBoard Meeting & Work Session minutes

Not discussed (amendments made during work session)

C. July 24, 2018 Special Meeting minutes

Not discussed (amendments made during work session)

14. Voluntary Stewardship Program, Sarah Moorehead

A. Discussion with Washington Farm Bureau

John Stuhimiller presented on VSP and shared support for progress on implementation.

B. VSP Technical Support MOU Addendum

Sarah presented on VS implementation at TCD and proposed centracting, according to
TCD policy, a portion of the technical work until TCD increases staff capacity. Sarah

4



211
212
213
214
215
216
217
218
219
220
221
222
223
224

225
226
227
228
229
230
231
232
233
234
235
236
237
238

239
240
241
242
243
244
2435

15. WRIA 13 Lead Entity Contract {RC}), All

16. WSFE Negotiations Letter, All

noted that the VSP Work Group has approved subcontracting this work and a request for
a letter of consent from Thurston County was submitted.
« Need 11 plans total: 9 plans by July 2019 (2 have been completed)

Doug motioned to authorize the Chair and Sarah to determine qualifications, duties, and
compensation of a subcontractor or contractors and implement a Request for Proposals
process to engage with a VSF subcontractor or contractors to provide at least 11 ISPs
and related outreach and technical assistance by July 2019 for up to $30,000. Linda
seconded. Unanimous approval.

Al — Chair and AED to determine qualifications, duties, and compensation of
subcontractor(s) and implement an RFP process to engage:with subcontractor(s)

¢ Another agency will be taking over the contract:

« Eric motioned to acknowledge the léi
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Present at Meeting:

Eric Johnseon, TCD Board Chair

Richard Mankamyer, TCD Board Auditor
Paul Pickett, TCD Board Supervisor
Doug Rushton, TCD Board Supervisor
Alison Halpern, WSCC

Ben Cushman, Deschutes Law Group

Action ltems:
None

Meeting not audio recorded

Board of Supervisors
Work Session Minutes
Tuesday, September 25, 2018
1pm — Zpm

Linda Powell, TCD Board Vice-Chair

Sarah Moorehead, TCD Interim Executive Director
Tony Wilson, Public

Jerry Dierker, Public

1. Review September 25" Board Meeting Packet, All

= Supervisors & Staff reviewed agenda items to allow questions/discussions prior to Monthly Board

meeting
» No formal Board action was taken

Respectfully Submitted,

Eric Johnson, Board Chair
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Present at Meeting:

Eric Johnson, TCD Board Chair
Richard Mankamyer, TCD Board Auditor
Paui Pickett, TCD Board Supervisor
Linda Powell, TCD Board Vice-Chair
Alison Halpern, WSCC

Tony Wilson, Public

Jerry Dierker, Public

Esther Kronenberg, Public

Ben Peterscon, WFSE

Patricia Harrigan, Public

Tara Donchoe, NRCS

Board of Supervisors
Regular Board Meeting Minutes
Tuesday, September 25, 2018 (2:00pm)
Draft V2

Sarah Moorehead, TCD Interim Executive Director
Heather Roskelley, TCD Staff

Doug Rushton, TCD Board Supervisor

Ben Cushman, Deschutes Law Group

Chris Stearns, Associate Board Supervisor

TJ Johnson, Public

Action ltems:

1. Staff to send Doodle poll to Supervisors to sc

past minutes
2. Alison will provide examples of
be providing policy

3. Sarah will draft a letter to Mark Clark

CAPP

1. Welcome, Introduq_

nd Pledqe of Allegiance

= Eric Johnson cal
Welcome, Introd

o Glen Morgan
o Annabel Kusekin
o Esther Kronenbe
o Joe Hanna

3. Agenda Review, All

:04pm. There-was a quorum.

» Partner Reports by NRCS, NACD after Agenda Review

= WSCC — Conservation Accountability and Performance Program (CAPP) update

Resolution #2018-06 (#5) — to remain on agenda with comments made by Attorney Ben
Cushman

At end of Partner Reports: Special Meeting to be scheduled between this meeting and next
public meeting to discuss legal and liability issues, Human Rights Commission complaints, and
labor matters

4. Partner Reports




54 A. NRCS, Jeff Swotek

55 e Tara Donohoe introduced
56 e 2019 Farm Bills — they do not have timelines
57 o Draft biological assessments will be submitted in late 2019
58 B. NACD/WACD, Doug Rushton
59 ¢ Handouts — how to navigate NACD website
60 » NACD Report: nominated the Okanagan CD for work on fire events
61 ¢ Farm Bill - Congress to vote on latest version by September 30, 2018
62 s WACD - WSCC Executive Director Mark Clark will be retiring mid-January 2019; annual
63 WACD meeting November 26-28 in Kennewick, WA.
64 C. Schedule a Special Meeting — Friday, September 28, 2pm-4pm
65 ¢ Special Meeting in Executive Session; Ben Cushm ill report out at next public
66 meeting. -
67 e Purpose is to present potential issues of legz to District Counsel on pending
68 lawsuits, employment issues, HRC compiag ossibly labor issues.
69
70 5. Board Meeting Minutes, All
71 A. August 20, 2018 Board Meeting and Wor
72 o iss
73 .
74 .
75 .
76 .
77 .
78 .
79  Line 183 —
80 e All actionj
81
82
83
84
85
86
87
88 B.
89 |
90 re: public comments
91 hatcom model for consent agendas, but Ben doesn’t think it's
92 nd examples of other CD consent agendas and minutes with
93 ill develop policy
94
95 Al - Staff to send Doodle poll to Supervisors to schedule Special Meeting in October to go
96 over past minutes
97 Al - Alison will provide examples of consent agendas and minutes with public comment; Ben
98 will be providing policy
99
100 6. Resolution #2018-06, Indemnification of TCD Supervisors, Ben Cushman
101 e Depends on whether this is a necessarily incurred expense in discharge of duty; not
102 retrospective and won't reimburse cash costs
103 » Consensus decision to table this resolution
104

105 7. Financial Report, Sarah Moorehead




106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157

A,
B.

C.

F,

Monthly Financial Report

August Check Register

Linda moved to approve checks 19667-19709 totaling $93,019.83 with voided checks
19678, 19688, and 19689. Paul seconded. Unanimous approval.

» Checks 19671, 19672, 19674, 19691, 19710, 19790 — questions for Susan

» A/P Aging Detail Handout requested by Richard was provided by Sarah

September Check Register

Doug moved to approve checks 19711-19761 totaling $136,585.85 with voided checks
19739, 19744, and dd04251861. Paul seconded. Unanimous approval.

WSCC FY 19 Livestock TA Addendum

Doug motioned to approve. Linda seconded. U us approval.

Linda moved to approve Stateme
allow $5,000 for handhnq
approval.

TC Auditor's O
+ Sarah said

ditor the amount that was budgeted and then
he balance. Linda seconded. Unanimous approval.

According fo man, there was no contracting authority at the time the apparent
contract was entered into; therefore, payment would be illegal by a public agency

» There was a determination to begin a process to create a contract, but there was no
express authorization in a public meeting

8. Review of Conservation Accountability and Performance Program (CAPP}, All

e WSCC voted to withhold money from TCD except for trainings for Supervisors and staff
effective September 20, 2018

o WSCC would like a TCD Supervisor to be at meeting in Kennewick on November 29;
can do GoToMeeting

« Alison suggested that a letter be drafted as soon as possible to Mark Clark noting how
they had addressed the CAPP non-compliance issues and started to discuss training

3



158
159
160
161
162
163
164
165
166
167

168
169
170
171
172
173
174
175

opportunities during that afternoon’s work session, rather than waiting until the
November 29 meeting.

Paul motioned for Sarah to draft a letter to Mark Clark/WSCC stating that they are
working on CAPP and to have Eric sign letter. Doug seconded. Unanimous approval.

Al — Sarah will draft a letter to Mark Clark/WSCC for Eric to sign stating that they are
working on CAPP

9. Adjourn, All
Paul moved to adjourn. Linda seconded at 5:02pm. Unanimous approval.

Respectfully Submitted,

Eric Johnson, Board Chair







 Date Check# though Check # Totaling Voided Check #'s

9/20/2018 19762 19783 59,966.49
The following checks were written on Timberland Bank:
9/6/2018 EFT EFT 2,448.89 |Insurance Premium
a/6/2018 dd04251877 dd04251877 2,981.08 |Payroll
9712018 EFT EFT 15.00 |DRS - DCP
9712018 EFT EFT 767.14 |IRS Payroll Tax
g/7/2018 EFT EFT 1,514.36 |IRS Payroll Tax
9/7/2018 EFT EFT 3,003.82 [IRS Payroll Tax
91712018 dd04251871 dd(04251876 10,443.87 |Payroll
9/12/2018 EFT EFT 5,629.76 {DRS - PERS
92112018 19762 19783 19,721.,09 {Accounts payable
92112018 dd04251884 dd04251884 703.13 1Payroll
9/24/2018 EFT EFT 15.00 |IDRS - DCP
9/24/2018 5504251878 dd04251883 9,558.51 jPayroll
9/2712018 EFT EFT 3,074.84 |IRS Payroll Tax

Total 59,966.49

Richard Mankamyer, Board Auditor

Page 1 of 35
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9:09 AM Thurston Conservation District
10125018 Payroll Transactions by Payee
September 2018
Date B Mame Num Type Memo Account Amount

Dept of Retirement Systems

09/05/2018 Dept of Reflrement Sy...  EFT Liability Check Pay Date: 09/... 3081001 - 308.10.01... ~16.00

09/18/2018 Dept of Retirement Sy... EFT Liability Check August PERS... 3081001 - 308.10.01... -5,629.76

082012018 Dept of Reflreinent Sy... EFT Liability Check 2 of 2 Septem.., 3081001 - 308.10.01... ‘1@
Total Dept of Retirement Systems -5,6569.76
EFT Payment

09/06/2018 EFT Payment EET Liability Check Amy Franks V... 3081001 - 308.10.01... ~1,514.36

09/06/2018 EFT Paymeni EFT Liability Check Bishop's Back... 3081001 - 308.10.01... -767.14

09/06/2018  EFT Payment EFT Liability Check  Sep 10 Payrol 3081001 « 308.10.01... -3,093.82

09/26/2018 EFT Payment EFT Liabflity Check Septamber 25... 3081001 - 308.10.01... -3,074.84
Total EFT fayment -8,450.16
QuickBooks Payroll Service .

09/06/2018 QuickBooks Payroli S... Llability Check Stephanie’'s B... 3081001 - 308.10.01... -2,0881.08

09/07/2018 QuickBooks Payrolt S... Liability Check September 10,.. 3081001 - 308.10.01.., -10,443.87

09/21/2018 QuickBooks Payrolf S... Liability Check Mara's Backpay 3081001 - 308.10.01.., -703.13

09/24/2018  QuickBooks Payroll S... Liabliity Check  Adjusted forv.. 3081001 - 308.10.01... -9,558,51
Total QuickBooks Payroll Service «23,686.59
Bishop, Stephanie E

09/07/2018 Bishop, Stephanie E dd042.,,  Paycheck Direct Deposit 3081601 - 308.10.01... 0.00

Q9/10/2018 Bishop, Stephanle E dd042,..  Paycheck Direct Deposit 3081001 - 308.10.01... 0,00

09/26/2018 Bishop, Stephanle E ddp42...  Paycheck Diract Daposit 3081001 - 308.10.01... 0.00
Total Bishop, Stephanle E 0.00
Hatch-Winecka, Amy B :

09/10/2018 Hatch-Winecka, Amy 8 dd042.. Paycheck Direct Deposit 3081001 - 308.10.01... .00

09/25/2018 Hateh-Winecka, Amy B dd042.. Paycheck Direct Deposit = 3081001 - 308.10.01... .00
Total Hatch-Winecka, Amy B 0.00
Healy, Mara E

09/10/2018 Healy, Mara £ dd042...  Paycheck Direct Deposit 3081001 - 308.10.01... 0.00

09/24/2018 Healy, Mara E dd042...  Paycheck Direct Deposit 3081001 - 308.10.01... Q.00

(9/26/2018 Healy, Mara E ddt42...  Paycheck VOID: Direct ... 3081001 - 308,10.01... .00
Total Healy, Mara E 0.00
Moorehead, Sarah

09/10/2018 Moorehead, Sarah dd@42... Paycheck Direct Deposit 3081001 - 308.10.01... 0.00

00/26/2018 Moorehead, Sarah dd042...  Paycheck Direct Deposit 3081001 - 308.10.01... 0.00
Total Moorshead, Sarah .00
Warren, Nicole A

09/10/2018 Warren, Nlcole A dd042...  Paycheck Direct Deposit 3081001 - 308.10.01... .00

09/25/2018 Warren, Nicole A ddod2...  Paycheck Direct Deposit 3081001 - 308.10.01... G.00
Total Warren, Nicole A 0.00

" White, Nora E N

09/10/2018 White, Nora & dd042...  Paycheck Direct Deposit 3081001 - 308.10.01... (.00

09/25/2018 White, Nora E ddo42,,  Paycheck Direct Deposit 3(}81001 + 308.10.01... 0.00
Total White, Nora E 0.00

TOTAL -31,796,51
Page 1
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Washington State Department of Retirement Systems

Electronic Payments

Completed Payment Advice

Employer: THURSTON CONSERVATION DISTRICT
Report Periad: 09/2018
Retirement Due Date: 10/15/2018
Payment Status: Submitted ( 08-05-18 12:10:31 PM by 8. Shelton }
System Report Groupftnvoice # Amount
Deferred

Compensation
Program Payment

DCP 919 . 15.00
Total Amount for DCP: 16.00
Plan 1 Payments
PERS 2358 0,00
Total Amount for Plan 1: 0.00
Plan 2 Payments
PERS 2358 0.00
Total Amount for Plan 2: 0.00
Plan 3 Paymants
DB Employer DC WSIB DC Self
PERS 2358 0.00 0.00 0.00 0.00
0.00 0.00 0.00
Total Amount for Plan 3; (.00
Total Payment Amecunt: 15.00
Scheduled Date of Payment: /712018

Page 1 of 1
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TAXPAYER NAME: THURSTON CONSERVATON DISTRICT T xxexx 16812

Deposit Confirmation
Yaur paymaent as beos soceplad,

Paymani Successful

An EFT Acknowledgernenl Number has boen provided for Wis payment, Pleage Keep this number for your records,

REMINDER: REMEMBER TO FiLE AlLL RETURNS WHEN DUET
EFT ACKNOWLERGEMENT NUMBER: ATUBHE0IDEA 1188

PLERSE NOTE

Any amounis reprasanied in the subrategories of Sacial Sacurity, Medieare, and Incsme Tax Wilhholding aro for infosmalione]

purpesss only,

Fayment Infornaiion Enterad Data
Taxpayer BEIN XXX T2
Tax Form 241 Employars Federal Tax
Tax Type Fodaoral Tax Deposil
Tax Period Q3/2018
Payment Amount $767.14
Settlement Date QBfaji2018
Subcategories:
1 Soclal Security $462.68
2 Medicare 5108.26
3 Tax Withholding $196.00
Account Number X% NG5G
Aceount Type CHECKING
Routing Number 325170754
Bank Name TFIMBERLAMD BANK

Page 4 of 35




Payment Detalls &

your leace number.

1§ Daforsyudios

axFRT iR

Youwr payment detalls are listad below, The highlighted & digils of the EFT Acknowledgement Number reprasent

Py
%T’axpayerEiN xxxex 1612 & -
ﬂ::”k?;l‘:‘lgﬁ;ememﬂumben 270885034444144 &
ECancellation EFT @ :
{(Acknowiedgement Mumber)
{Tax Form 941 Employers Federal Tax g |
Tk Type Federal Tax Deposit &
‘Tax Periot Q22018 @
éTotal Payment Amount $4,514.36 @ :
%Paymant Input Mathod Web L]
%Setﬂementﬂale 2018-09-07 &
EAGHTrace Number )
éPuyman{Stams Sehecutard )
%glgg:g:viigement Numher) 270065035444144 @ i
;Transaut!on Type ACH Debil Paymenl-DDA )
{Rocelved Date 2018-09-06 Qi
%Racewad Titme (ET) 48.13.53 &
i‘gﬂﬁcellation Date & :
= PREVITIUSE
bome  Enrdment  Mufyofle  Poymeois  Help&fnfognation  ComtentUs  Loggul
UshAgey  MRSgey  Treasurnpoy

Etecliontc Feders] Tax Paymeni Syslem® and EFTPS® ara regislerad servicamarks of Hie U.S, Department of the Treasury’s Buran of the Fiscal Service.

Page 5 of 35




TAXPAYER NAME: THURSTON CONSERVATION DISTRICT T oo 1612
Degosit Confirmation
Yaur payment has heon aceopted,

Payment Succesafuf

An EFT Acknouledgomant Nisnber has baen provided for $ils payment. Pleas keap s pumbar for your records.

REMINDER: REMEMBER TO FILE ALL RETURNS WHEN 208
[ EFT ACKNOWLEDGEMENT NUMBER: AOHE435556430

PLEASE MOTE

Aury aanteks represented s the subcatagories of Soclal Securly, Modicare, and Income Tax Winhowring are lor Inkarmationa)
pumosas anly.

Payment Information Enterad Data
Taxpayer EIN ®Xanx1612
Tax Form 941 Employers Fedorat Tax
Tax Type Faderal Tax Dopos)i
Tax Period QIR0 18
Payment Amoont $3,083.82
Saettiemant Date QRIGTI2018
Subcategorias:
1 Social Security $1.680.02
2 Medicare $384 80
3 Tax Withhalding $1011.00
Account Number XXnxxG554
Account Type CHECKING
Routing Numbar 325170754
Bank Name TIMBERLAND BANIC

Page 6 of 35




Washington State Department of Retirement Systems
Electronic Payments

Completed Payment Advice

Employer: THURSTON CONSERVATION DISTRICT
Report Period: 08/2018
Retirement Due Date: 09/156/2018
Payment Status: Submilited ( 09-10-18 12:15:10 PM by S. Shelion )
System Report Group/invoice # Amaount
Deferred

Compensation
Program Payment

bCcP 919 0,00
Total Amount for DCP: 0.00
Plan 1 Payments
PERS 2368 (.00
Total Amount for Plan 1: 0.00
Plan 2 Payments
PERS 2358 3156.47
Total Amount for Plan 2; 315647
Plan 3 Payments
DB Employer pC WSIB DC Soif
PERS 2368 1648.60 0.00 824.69 2473.29
0.00 0.00 0.00
Total Amount for Plan 3: 2473.29
Total Payment Amount: 5629.76
Scheduled Date of Payment: 9/12/2018

Page 10f 1
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Tﬁurston Conservation District

1:58 PM
Check Detail 09/21/2018
September 21, 2018
Num Date Narmle Account Pald Amount
19762 0921/2018 A & L Western Agricultural Laboratories -610.00
212019 08/06/2018 UNRESTRICTED:WSCC:WO30 Implementation 5314117 - Soll Testing -510.00
-610.00 /
197863 09/24/2018 Accotintemps -4,338.46
51397802 07/24/2018 UNRESTRICTED'WSCG:W086 Implementation 5314102 + Audit & Accounting -589.00
51663474 08/30/2018 UNRESTRICTED:WSCG:WO8G Implementation 5314102 - Audit & Accounting -931.00
51709561 00/06/2018 UNRESTRICTED:WSCCWO086 Implementation 5314102 + Audit & Accounting -827.96
51736885 09/11/2018 UNRESTRICTED:WSCG:WO086G Implementation 5314102 - Audit & Accounting -950.00
51787771 09/18/2018 UNRESTRICTED:WSCC;WO086 lmplementation 314102 - Audit & Accounting —940.50/
-4,.338.46
18764 09/21/2018 Comcast ~370.64
Sep4-Dct 3 08/24/2018 UNRESTRICTED:WSCC:W086 Implementation 5314204 - Inlernet Services -134.90
UNRESTRICTED:WSCC:W086 Implementation 5314201 + Telephone & Internet Expense -235.74
-370.64
19765 0012112018 Culllgan Water Co. -31.41
08/31/2018 UNRESTRICTED:WSCC:WOS6 limplementation 53131050 - Water - Bottled -31.41
-31.41
19766 09/21/2018 Deschutes Law Broup -2,000.00
480 08/31/2018 UNRESTRICTED:WSCCW086 Implementalion 5314101 - Legal Sarvices -2,000.00
-2,600.00,
19767 09/21/2018 GRuB ~50.00
09/21/2018 Shellflsh Fund:M041.3 Shellfish Clear Choices 5314302 - Reglstration Fees 50,00
-50,00 I/
19768 09/21/2018 Jan-Pro Cleaning Systems -225.00
18-4743 09/01/2018 UNRESTRICTED:WSCC:WO086 inplamentation 5314104 - Janitorlal Services 22600 -
-225.00 }/
19769 09/24/2018 LaMofte Company A61.26
563023 08/14/12018 GREEN:TCC:G016.28 Dawkins 5313103 - Project Supplies -161.26
-161.26
18770 (9/21/2018 Lewis County Conservation District -38.10

09/13/2018 WSGC:WO050 - Chehalls Flood Oulreach

5314100 - Professional Services

Page 8 of 35
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Tﬁu’rsto;n Conservation District

1:58 PM
Check Detail 09/21/2048
September 21, 2018
Num Date Name Account Pald Amaount
18711 0972142018 OfficeTeam ~1,800.00
51666878 08/30/2018 UNRESTRICTED:'WSCC:W086 Implementatien 5314100 + Professional Services -800.00
51678646 G9/03/2018 UNRESTRICTED:WSCC:WO086 Implementation 5314100 - Professional Services -600.00
00/ 1/2018 UNRESTRICTED:WSGCC:WO86 Implementation 53144060 - Professional Services -400.00
-1 ,800.00/
19772 09/21/2018 Qlympia School District ~170.00
20180509 09/05/2018 GREEN:TCC:G019.28 Dawkins 53494113 - Teacher Stipends/Subs -170.00
-170.00
19773 09/24/2018 Pacific Disposal «50.70
10398303 09/01/2018 UNRESTRICTED:WSCC:WO86 Implementation 5314702 - Garbage Service -22,26
10398304 09/01/2018 UNRESTRICTED:WSCG:WOBE Implementation  $314702 - Garhage Service -28.44
50,70 /
19774 09/21/2018 Puget Sound Energy -262,92
08/30/2018 UNRESTRICTED:WSCC:WO0B6 lmplemantation 5314701 + Electricity -191.21
UNRESTRICTED:WSCC:WO86 Implementation 5314703 - Ulility - Gas -71.71
-262.92
19775 09/21/2018 Rlcoh USA, inc. A184.67
08/31/2018 UNRESTRICTED:WSCC:WO8E Implerentation 5314503 - Equipment Leases -184.67
-184.67 /
19776 08/21/2018 Ricoh, USA Inc - Usage -236,86
5054272598 08/21/2018 UNRESTRIGTEDWSCC:WDBE Implementation 5313102 + Computer Supplies -236.86
-236.,86
19777 00/21/2048 United Concordia Insurance Go -309.28
09/91/2018 UNRESTRICTED:A010-Overhead 5312012 - Dental Banefits -309.28 ,—
-304.26
19778 09/21/2018 VSP - Vision Care 42,22 ‘
08/17/2018 UNRESTRICTED:A010-Overhead 5312011 - Medical Benefits -42,22 /
42,22
19779 09/21/2018 Wa St Conservation Commisslon -577.00
08/14/2018 UNRESTRIGCTED:A010-Overhead 5314504 + Vehlcla Leases -577.00
577,00 (/
Page 2 of 3
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Thurston Conservation District 1:58 PM

Check Detail 0912112618
September 21, 2018

Num Dale Name Account Pald Amount
19780 08/21/2018 WA St University Energy Program -1,467.00
19-0067 08/31/20148 5314103 - Computer Services -1,467.00 /
-1,467.00
19781 09/2112018 WACD ' ,877.00
19-028-Deposit  08/31/2018 UNRESTRICTEDR;W(38 - Plant Sale 5313103 - Project Supplies -1,877.00
-1,877.00
19782 09/21/2018 Wells Fargo ~1,000.00
08/31/2018 Wells Fargo -1,000,60
-1,000.00 j
19783 08/21/2018 Whitlock Limited Partnership 1 -3,850.00
09/14/2018 UNRESTRICTED:WSCG:WO8E Implementation 5314501 - Office Rent -3,950.00 /
-3,9560.00
Grand Total $19,721.09

"}, the undersigned, do hereby certify under penalty of petjury that the materials have been furnished, the
services rendered or the labor performed as described herein and that the claim is a just, due and unpaid
obligation against Thurston Conservation District, and that | am authotized to authenticate and certify the
said claim."

Fokod Pordng 099578

Richard Mankamyer, DistricifAuditor Date

Board Member Date

Page 3of3
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Washington State Department of Retirement Systems
Electronic Payments

Completed Payment Advice

Emplovern THURSTON CONSERVATION DISTRICT
Report Period: 09/2018
Relirerment Due Date: 10/15/2018
Payment Status: Submiltad ( 08-20-18 3:23:42 PM by S, Shelton }
System Report Group/invoice # Amount
Defarred

Compansation
Program Payment

DGP 919 15.00
Total Amount for DGP: 15,00
Plan 1 Payments
PERS 2358 0.00
Total Amount for Plan iz 0.00
Plan 2 Payments
PERS 2358 .00
Total Amount for Plan 2; _ 0.00
Plan 3 Payments
P8 Employer DC WsIB DG Self
PERS 2358 0.00 0.00 0.00 0.00
0.00 0.00 0,00
Total Amount for Plan 3: 0.00
Total Payment Amount: 15.00
Scheduled Date of Payment: 9i24/2018

Page 1o 1
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TAXPAYER NAME: THURSTON CONSERVATION DISTRICT TIM: xxuxx16H12

Deposit Conflrmation

Your payntent has been acenplad,

Payinent Sucoassfil

An EFT Acknowledgemont Number hag besn provided {or Bhis payment. Please keep Ihis sumber for your tatoris,

REMINDER: REMEMBER TO FILE ALL RETURNS WHEN BUE!

EFT ACKNOWLEDGEMENT NUMBER: 2708703647808 :

PLEASE MOTE

Any amounls reprasented in the subcalegories of Sociad Senusily, Medicara, and Innoms Te Wilkholding are for infamwticnal
|iorposes ohly,

Payinent Information

Entered Rata

¢ Taxpayer EIN nxxax1612
Tax Form 941 Employers Federal Tax

Fadural Tax Deposil

Qe
© Payment Amount $3.074.84
Settlament Date 002712018
Subcategoriast
; 1 Social Security $4,676.72

2 Medicara F302.12

3 Tax Withholding $1,00600

¢t Account Number Eebb el

Account Type CHECIING

Rouking Number 35ETE

BamkName o DMSERUNDBANK ‘
Home Eorglinent {1y Profile ayianis Hela & Information) Coptact Us Lagout

LDSA oy IRS.40v Treastty.ooy
Elaclropic Fedeeal Tax Paymentl Syslem@ and EFTPS4 are seyislared sarvicemarks of the U.S, Dapartment of lhe Treasury's Burezu of the Fiscal Sarvica,
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9:19 AM Thurston Conservaiion District

10125118 Balance Sheet

Acerual Basts As of September 30, 2018

ASSETS
Gurrent Assets
Checking/Savings
© 3088010 Checking Accounts

3088020 Savings Accounts
3088030 Petty Cash
Total Checking/Savings
Accounts Receivable

Other Current Assets
3090500 Prepald Accounts

3092000 - 209,20.00 Cash on Hand
Total Other Current Assets
Total Current Assels
TOTAL ASSETS

LIABILITIES & EQUITY
Liabilities
current Liabilities

Long Term Liabliitles
Tetal Liabilitles
Equity
TGTAL LIABILITIES & EQUITY

Page 15 of 35

Sep 36, 18

44,551.90
32,031.32
328.00
76,914.22
220,847.84

- 94,217.25
1,140.80
22,358.08
320,117.44
320,417.11

T

e

141,672.59
108,603,687
921,276.26

90,840.85

320,117.11

——
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9:21 AM Thurston Conservation District

10(2618 Balance Sheet Prev Year Comparison
Accrual Basls As of September 30, 2018

Sep 30,18 Sep 30,17 % Change % Change

ASSETS
Current Assets |
Checking/Savings : |
3088010 Checking Accounts 44,551.90 28,949.36 15,602.54 53.9% ’
3088020 Savings Accounts 32,031.32 283,343.71 «251,312.39 -88.7%
3088030 Petty Cash 328.00 239.76 8B.24 36.8%
Total Checking/Savings 76,011.22 312,532.83 -235,621.61 ~75.4%
Accounts Recelvable 220,847 .84 141,649.38 79,198.45 55.9%
Other Current Assel§ 22,358.0?_ 12,833,756 9,524.30 74.2%
Total Current Assets 320,1 17.11 467,015.97 -146,898.86 -31 .5%
TOTAL ASSETS 320,117,114 467,015.97 -146,898.86 -31.5%
LIABILITIES & EQUITY
Liabllitlas .
Current Liahilitles 111,672.59 75,962.78 35,709,861 47.0%
Long Tenn Liahillties 109,603.67 153,107.08 -43,503.41 -28.4%
Total Liabillties 221,276,286 229,063.86 -7,793.60 -3.4%
Equity 98,9?0.85 237.946,11.  -139,105.26 -58.5%

TOTAL LIABILITIES & EQUITY 320,117.11 467,015,87  -146,898.86 -31.5%

Page i
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9:25 AM ‘Thurston Consetvation District

10125018 Profit 8 Loss

Accrual Basis January through September 201 8

Page 17 of 35

Jan - Sep 18
Ordinary Inceme/Expense
income
3300000 - Intergovermental Rev
3340000 -« State Grants 375,255.08
3370000 - Local Revenusa 1B‘i,890£9
Total 3300000 - intergovermental Rev 557,145.46
13400000 - Charges Goods&Sves 27,440.79
3600600 - Miscellaneous Revenue ' 64,130.21
3685000 - Assessment _ ‘_i_6,4?1.46
Total income L 665,153_7_.92
Gross Profit 865,187.92
Expense ‘
§531010 - Salarles & Benefits ! 419,043.45
5531030 + Supplies 31,888.03
5531040 - Services & Charges
5314108 - Professional Contract 81,327.63
5314100 - Professional Services o
5314101 - Legal Services 4,207.50
5314162 - Audit & Accounting 23,623.56
5314103 + Gomputer Services 12,898.88
5314104 - Janitorlal Services 2,652.37
5314111 - Lab Fees 3,396.00
5314412 - Bus Transportation 6,095.91
5314113 - Teacher Stipends/Subs 5,716.95
5314105 - Miscellaneous Services 2,956.19
§314100 - Profossional Services - Other 35,839.58
Total 5314100 - Professional Services 97,386.94
5314200 - Communications 4,636.17
5314300 - Travel 8,045.31
5314400 - Advertising 1,784.52
5314500 - Rentals & Leases 50,705.09
5314600 + Insurance Premiums 3,321.75
5314700 - Utility Services 4,203.65
5314900 - Miscellaneous 377274
Total 5531040 + Services & Charges 255,193.80
5531050 + Intergovernmental Svec
£355001 - Election Expense 5,550.00
Tota! 5531050 - Intergovernmental Svc 5,550,00
5531060 + Maintenance 1,198.31
5945360 - Caplital Outlays 1,671.38
5080000 - Other Financlng Uses 55,322.00
66100 - Cleaned up ltem Adj. Expense 17200
66900 - Reconciliation Piscrepancles 644.93

Page 1



9:25 AM " Thurston Conservation District

10/25/18 Profit & Loss
Accrual Basis January through September 2018
Jan - Sep 18
Tolal Expernse - 770,684.90
Net Ordinary Income -105,496.98
Other Income/Expense
Other Expense L 3 164.00
Met Other Income -184.00
Net Income

Page 18 of 35

-105,680.08

—r——— e
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9:27 AM ' Thurston Conservation District

Page 19 of 35

e —

10725118 Profit & L.oss
Accrual Basis September 2018
Sep 18
Ordinary Income/Expense
Income
3300000 - Intergovermental Rev
3340000 - State Grants 72,991.59
4370000 + Local Revenile o 29,237.70
Total 2300000 - Intergovermental Rev 102,229.29
3400000 - Gharges Goods&Sves 941.25
2600000 + Misceflaneous Revenue 14,604.41
3685000 - Assessment 41721
Total Income . 118,192.16
Gross Profit 118,192,16
Expense :
5531010 - Salaries & Beneflts 40,570.93
5531030 + Supplies 1,155.91
5431040 « Services & Charges
5314108 - Professlonal Contract 24,481,655
5314100 - Professional Services
5314102 - Audlt & Accounting 2,876.50
5414103 - Computer Services ~1,038.00
5314104 - Janitorlal Services 225.00
5314111 - L.ab Fees 718.00
5314113 « Teacher Stipends/Subs 170.00
5314105 - Miscetlaneous Services 10,00
5314100 - Professional Services - Other ) 1,638.10
Total 5314100 « Professlonal Services 6,675.80
5314200 - Communications 424 88
5314300 - Travel 164.08
5314500 - Rentals & Leases 8,831.12
5314700 - Utility Services 35713
5314900 - Miscellaneous o 20,91
Total 5531040 - Services & Charges 40,964.27
5531050 - intergovernmental Sve
5355001 + Election Expense o 5.550.00
Total 5531050 « Intergovernmental Sve 5,550.00
5531060 - Malntenanco 136.24
5045360 - Caplital Outlays 0.00
66900 - Reconclifation Discrepancies o 0.10
Total Expense R 88,377.46
Net Ordinary lneome "29,814.71
Not Income 29,814.71

- T L e S
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Thurston Conservation District

Profit & Loss Prev Year Comparison |
January through September 2018

9:29 AM

102518
Accrual Basis

Jan - Sop 18 Jan - Sep 17 $ Change % Change
Ordinary Income/Expense
lncome
3300000 - Intergovermental Rev
3340000 - State Grants _ 375,265.06 284,256.52 90,998.54 32.0%
3370000 - Local Revente 181,820.40 201,181.02 -19,290.62 -9.8%
Total 3300000 - ntergavermental Rev 567,145.46 485,437.54 71,707.92 14.8%
3400000 - Charges Goods&Sves 27,440.79 22,966,87 4,473.92 19.5%
3600000 - Miscellaneous Revenue 64,130.21 69,752.15 -5,621.94 -8.1%
3685000 - Assessment 16,471.46 N 317,721.50 -301,250.04 -34.8%
Total Income 66518792 895,87B.06 -230,690.14 -25.8%
Grass Profit 665,187.92 896,878.06 -230,690.14 -25.8%
Expense
5531610 - Salarles & Benelils 419,043.45 632,282,418 -213,249.03 -33.7%
§531030 - Supptles 31,889.03 46,993.25 «15,104.22 32.1%
5531040 - Services & Gharges
5314108 - Professional Contract 81,327.63 0,00 81,327.63 100.0%
5314100 - Professlonal Services
5314101 - Legal Services 4,207.50 Q.00 4,207.50 100.0%
5314102 - Audlt & Accounting 23,623.56 7,244,07 16,379.49 226.1%
5314163 - Computer Services 12,898.88 7,289.00 5,609.68 77.0%
5314104 + Janitorial Services 2,652.37 3,195.57 <643,20 -17,0%
5314111 - Lab Fees 3,396.00 2,425,860 1,270.40 59.8%
5344112 - Bus Transporiation 6,095.91 4,243.92 1,851.99 43.6%
5314143 - Teacher StipendsfSubs 5,716.95 5,400,94 307.01 5.7%
5314405 « Miscellaheous Services 2.956.19 16,216.88 -13,260.69 -81.8%
5314400 - Professional Services - Other 35.83915‘9 79,330.09 -43,480.51 -54.8%
Total 5314100 - Professlonal Services 97,386,94 126,055.07 -27,668.13 22.1%
5314200 - Communications 4,636.17 7.,684.06 -3,047.89 -39.7%
5344300 * Travel 8,0456.31 22,198.09 -14,152.78 -63.8%
5314400 - Advertising 1,794.52 2,075.85 -281.33 -13,6%
5314500  Rentals & L.eases 50,705.09 40,442.68 10,262.41 25 4%
5314600 - Insurance Premiums 3,321.75 7,184.45 -3,862.70 -53.8%
5314700 - Utility Services 4,203.65 3,691.687 511.98 13.0%
5314900 + Miscelianeous 3,772.74 11,689.40 -8,116.66 «68,3%
5631040 - Services & Charges - Other 0,00 178.15 -178.15 -100.0%
Total 5531040 - Services & Charges 255,193.80 220,'399.42 34,794.38 15.8%
5531040 - intergovernmental Sve
5355001 - Election Expense 5,550.00 0.00 556000 100.0%
Total 5531050 - Intergovernmental Sve 5,650.00 0.00 5,550.0C 100.0%
5531060 * Maintenance 1,198,31 3,056.38 -1,858.07 -50.8%
5945360 + Gapital Qutlays 1,671.38 5,308.62 -3,637.24 -68.5%
5980000 - Other Financing Uses
5983100 + Intergov't Agreement 0.00 0.00 0.00 0.0%
5989600 + Coslt Share Program 55,322.00 21,972,655 33,340.45 161.8%
Page 1
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0:29 AM Thurston Conservation District

—_—  —

10/25/18 Profit & Loss Prev Year Comparison
Accrual Basis January through September 2018
Jan - Sep 18 Jan - Sep 17 % Change % Change
5980000 « Other Financing Uses - Other 3 0.00 1944000  -19,149.00 -100,0%
Total 5980000 - Qther Financing Uses 66,322.00 41,121.55 14,200.45 34.5%
65100 - Cleaned up ltem Adj. Expense 172.00 0.00 172.00 100.0%
§6900 - Recondlllation Discrepancies . 64493 0.00 644.93 100.0%
Total Expense 770,684.90 949,171.70 -17848680 -18.8%
Net Ordinary income -405,496.98 -63,293.64 -52,203.34 -98.0%
Other Income/Expense .
Other Expense j84.00 o 0.00 184.00 100.0%
Net Other Income - -184.00 0.00 -184.00 -100.0%
Net Income -405,680.98 -53,203.64 -52,387.34 -98.3%
Page 2

Page 21 of 35




9:14 AM Thurston Conservation District

100318 Reconciliation Summary
3082003 - Saving-2410 Shellfish Fund, Period Ending 08/31/2018

Aug 31, 18
Beglnning Balanca 48,697.98
Cileared Transactions .
Checks and Payments - 9 item © o -17,884,19
Deposits and Credits - 1 ftem 1.02°
Total Cleared Transactions B -47,883.17.
Cleared Balance ' 30,844.82 |
Reglstor Balance as of 08/31/2018 30,814.82 |
Ending Balance 30,814.82

Page 1
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9:14 AM
10/03/18

Thurston Conservation District

Reconciliation Detail
3082003 - Saving-2410 Shellfish Fund, Period Ending 08/31/2018

Type Date Num Name Amount

Beglnning Balance

Cleared Transactlons
Checks and Payments - 1 item .

Transfer 09f19/2018 -17,884.19
Total Checks and Payments -17,884.19
Deposits and Credits - 1 item

Deposit 00/30/2018 1.02
Tolat Depostts and Credits 1.02

Total Cleared Transactions -17,883.17

Cleared Batance 3 -17,883.17

Reglster Balance as of 08/31 {2018 ) -17,883.17

Ending Balance -47,883.17
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Balance

48,687.99

-17,884.19
-17,884.19

1.02

_1.02

-17,883.17
30,814.82
30,814.82

30,814.82

i
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'E}mbeg;}zd Bank

e

Senee L9715
Page lofl 09/30/2618
THURSTON CONSERVATION DISTRICT :
SHELLFISH FUND
2918 PFERGUSON ST SW STE A BLDS 1 CYCLE-101 2410
TUMWATER WA 98512 '
REG SV MO STMT FxAk02410
BEGINNING RATE  0.03000 ’
PREVIOUS STATEMENT BALANCE AS OF 08/31/18 L iiciciiiannssiensensnss 48,697.99
PLUS 1 DEPOSITS AND OTHER CREDITS 1.02
LESS 1 CHECKS AND OTHER DEBITS .iioievviitirsrmesnersrsenssnnens 17,884.19
LESS MAINTENANCE FEE .. 0
CURRENT STATEMENT BALANCE AS OF September 30 2018 .............................. 30,814.82
NUMBER OF DAYS IN THIS STATEMENT PERIOD: 30
*%% ELECTRONIC / NON-CHECK TRANSACTIONS ** %
Date Description Amount
09/19 August Invoices and Reallocate 17,884.19
#¥X DEPOSITS #**
Date Dascription ‘ Amount
09/30 INTEREST PAYMENT 1.02
*%% BALANCE BY DATE *#%
Date Balance Date Balance Date Balance Date Balance
08/31 48,697.99 09/12 30,813.80 09/30 30,814.82
PAYER FEDERAL ID NUMBER....cvevvevvreree 91-0260220
INTEREST PAID YEAR TO DATE......ccvenue 129.24

Federal law requires us to tell you how we collect, share, and protect your personal information. Ow privacy policy has not changed
and you may review our policy and practices with respect to your personal information at www.timberiandbank.com/privacy-policy
or we will mait you a free copy upon request If you call us at 1-800-562-8761.,

Member

FDI@ www.timbetlandbank.com . ‘ 5 Ji e
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9:16 AM
10/03M18

Thurston Conservation District

Reconciliation Summary
3082002 - Saving-6568 - Timberland, Period Ending 09/30/2018

Beginning Balance
Cleared Transactions
Deposits and Credlts -1 ltem

Total Cleared Transactions
Cleared Balance 7
Reglster Balance as of 08/30/2018

Ending Balance
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Sep 30, 18
1,216.49

1,216.50

e et r———

1,216.5
1,216.50
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9:16 AM Thurston Conservation District

10103/18 | Reconciliation Detail
3082002 - Saving-6568 - Timbetland, Period Ending 09/30/2018

Type Date Nam Name Cir Amount Balance

Beglnhing Balance 1,216.49
Cleared Transactions
Daposits and Credits - 1 item

Deposit 09/30/2018 X 0. 0.01
Total Deposlts and Credits ‘ o 0.01 0.01

Tolal Cleared Transactiona 0.01 S .01
Cleared Balance ) o 001 1,216.50
Register Balance as of 09/30/2018 . 0.01 1,218.50

Ending Balance - 0.01 1,216.50

Page 1
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N,
Timberland Bank
s \\:5;235 Ginee. 1915

Page Lofl 09/30/2018
TRURSTON CONSERVATION DISTRICT
52918 YERGUSON 87 SW STE A BLDE 1 G kSR
TUMWATER WA 98512 CYCLE-101 6568

REG SV MO STMT *¥ 4% 16568

BEGINNING RATE ~ 0.01000

PREVIOUS STATEMENT BALANCE AS OF 08/31/18 v 1,216.49
PLUS 1 DEPOSITS AND OTHER CREDITS .oviiviiimmseranmininnens 0t
LESS 0 CHECKS AND OTHER DEBITS ...oiveiimirinsimsnnsnnns [0
LESS MAINTENANCE FEE .. ovccmismremsssinsinnnrnrsasassrnnnmenees 0

CURRENT STATEMENT BALANCE AS OF September 30, 2018 ..o 1,216.50

NUMBER OF DAYS IN THIS STATEMENT PERIOD: 30
*%% DEPOSITS *+*

Date Pescription Amount
0%/30 INTEREST PAYMENT 01

*%*% BALANCE BY DATE ***

Date Balance Date Balance Date Balance Date Balance
08/31 1,216.49 09/30 1,216.50

PAYER FEDERAL ID NUMBER.....cooivneren 91-0260220

INTEREST PAID YEAR TO DATE..ooeeieiins 341

Federal law requires us to tell you how we collect, share, and protect your personal information. Our privacy policy has not changed
and you may review our policy and practices with respect to your personal information at www. timberlandbank.com/privacy-policy
or we will mall you a free copy upon request If you call us at 1-800-562-8761.

Member

’ N " iy EOUML HOUSING
FDI@ www. timberlandbanlk.com = PBEs
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941 AM Thurston Conservation District

10/03/48 Reconciliation Summary
3081001 - 308.10.01 Cash TimberLand Bank, Period Ending 09/30/2018

Sep 30, 18
Beginning Balance 61,137.81
Cleared Transactions
Checks and Payments - 21 items -52,646,25
Deposits and Credits ~ 22 items 55,813.04
Total Cleared Transactions ) 3,166.79
Cloared Balance ' ' 64,304.40
Uncleared Transactions
Checks and Payments - 23 jteims -25,778.98
Total Uncleared Transactions -25.;1'?8.98
Register Balance as of 09/30/2018 38,525.42
New Transactions
Deposits and Credits - 1 item ~1,255.86
Total New Transactions 1,266.86
Ending Balance . 39,781.28

Page 1
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Thurston Conservation District

Reconciliation Detail
3081001 - 308.10.01 Gash TimberLand Bank, Period

Ending 09/30/2018

Type Date Num

Beglnning Balance
Cleared Transactions
Checks and Payments - 21 items

Bill Pmi -Chack 0811412018 19736
Bill Pmt ~Chack 08/14/2048 10738
Bill Pmt -Check 0B/28/2018 197614
Bl Pmit ~Check 82812018 19755
Bilt Pl -Check par28/20b 197458
Bift Pmt -Check 08/2812018 19760
Bifl Pmt -Check 08/28{2018 19767
Bill Pt ~Check 08/28/2018 16756
Bill Pert -Check os/282018 19769
Check 09/03/2018 EFT
Liability Check 09/05/2018 EFT
Llability Check 09/06/2018 EFT
Liability Check 00/06/2018
{iability Check 09/06/2018 EFY
Liabllity Gheck 09/06/2018 EFT
Liability Gheck 0g/072018
Llabllity Chack 09/19/2018 19758
Liapitity Check 09/20/2018 EFT
Liabllity Choak 09/21/2018
Liabilily Check 097242018
Liabifity Check 08/26/2018 EFT

Total Checks and Payments
Deposits and Credits - 22 items
197

Bill Pmt -Check 0BM4/2018
Bil Pmt -Check 08/18/2018
Paycheck 09/07/2018 dd042...
Deposit 09/07/2018
Paycheck 09M06/2018 ddo4z...
Paycheck 0g/10/2018 ddD42...
Paycheck 09/10/2018 dd042...
Paycheck 0971012018 dd042...
Paycheck 09/1(42018 ddo42...
Paycheck GH10/2018 dd042...
Daposit 0810/2018
Deposit £9/13/2018
Daposit noM8/2018
Transfer 00/19/2018
Deposit 06/19/2018
Paycheck 09/24/2018 ddo4z...
Paycheck 09/25/2018 ddn4a...
Paycheck 09/256/2018 ddo42...
Paycheck 00/26/2018 ddo42...
Paycheck 09/25/2018 dd042...
Paycheck 09/25/2018 dd042...
Paycheck 0912512018 ddo42..

Total Deposits and Credils
Total Cleared Transaclions
Cleared Balance

Uncleared Transactions
Checks and Payments - 23 ltems

Liability Check 09/14/2018 19767
Bilt Pmt -Check 09/21/2018 19763
Biil Pmt -Check 092112018 19783
il Pmt -Check 04/21/2018 19766
Bill Pt -Check 09/21/2018 19781
Bill Pmt -Check 09/21/2018 19771
Blil Pmt -Check 0g/21/2018 19780
Bilt Pmt -Gheck 092112018 19782
Biit Pk -Check 0912112018 19762
Bill Pmt -Check og9r21/2018 19779

Name

WA §t University En...
United Concordia In...
Whitlock Limited Par...
Accountemps
OfficeTeam

Wells Fargo

L ewls County Conse..,
Hatch-Winecka, Am...
V3P - Vision Care
Regence - Health C...
Dept of Retirement ...
EFT Payment
QuickBooks Payrali ...
EFT Payment

EFT Payment
CuickBooks Payrolt ...
Dept of Retirement ...
Dept of Retirement ...
QuickBooks Payroll ...
CuickBooks Payroll ...
EFT Payment

Thurston Gounty Al...
Regence - Life nsur...
Blehop, Stephanie E

Hatch-Winecka, Am...
Moorehead, Sarah
Warren, Nicole A
White, Nora E
Bishop, Stephanie £
Healy, MaraE

Healy, Mara E

Healy, Mara E
Moorehead, Sarah
Warren, Nicole A
Bishop, Stephanie E
White, Nora &
Hatch-Winecka, Am...

Dept of Refirement ...
Accountemps
Whitlock Limited Par..,
Deschutes Law Group
WACD

OfficeTeam

WA St Universily En...
Wells Fargo

A & L Western Agric..,
Wa St Conservalian ...

Page 29 of 35
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Amount

-2,827.00
-387.20
-4,468.66
-1,852.50
-1,600.00
-1,000.00
“152.40
-56.17
-46.92
-2,448.89
-15.00
-3,093.82
-2,981.08
-1,5614.36
76714
-10,443.87
-5,629.76
-15.00
-703.13
-6,558.61
-3,074,84

-52,646.25

0.00
0.00
0.00
2,483.97
0.00
0.00
0.00
0.0G
0.00
0.00
417.21
4,397.37
6,070.65
17,884.19
26,659.65
0.00
0.00
0.00
0.00
0.00
0.00
0.00

e ———

55,813.04

———

3,166.79

e ———————

3,166.79

-6,026.48
-4,338.46
-3,960.00
-2,000.00
-1,877.00
-1,800.00
-1,467.00
-1,000.00

510,00

-577.00

Balance

61,137.6

-2,827.00
. -3,224.20

-7.692.86

-9,545.36
-11,146.36
-12,145.36
-12,297.76
-12,363,93
-12,400.85
-14,849.74
-i4,864.74
-17,858.56
-20,930.64
-22,454.00
-23,221.14
-33,665.01
-39,284.77
-39,300.77
-40,012.90
-49,571.41
-52,646.25

— e —

-52,646.25

0.00
0.00
0.00
2,483.97
2,483.97
2,483.97
2,483.97

2,483.97 |

2,483.97

2,483.97

2,901.18

7,298.55
42,369.20
30,253.39
55,813.04
55,813.04
£5,812.04
56,813.04
55,813.04
55,813,04
55,813.04
55,813.04

55,813.04
3,166.79

—

64,304.40

-6,026.48
-10,364.94
-14,314.94
-16,314.94
-18,191.94
-19,991.94
-21,458.94
-22,458.94
-23,068.94
-23,645.84
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9:11 AM Thurston Conservation District

10103718 Reconciliation Detail
3081001 - 308.10.01 Cash TimberLand Bank, Period Ending 09/30/2018

Type Date Num Name Cir Amount Balance

BIll Pmi -Check 09/21/2018 19764 Comcast -370.64 -24,016.58
Bilt Pmt -Check ©08121/2018 19777 United Concordia br... -309.26 -24,325.84
Bill Pmt -Check 09/21/2018 19774 Puget Sound Energy -262.92 -24,688.76
Bill Pmt -Check Q8/21/2018 19776 Ricoh, USA Inc - Us... -236.86 -24,826.62
Bilk Pmit -Check 08/21/2018 19768 Jan-Pro Cleaning Sy... -225.00 -25,050.62
BIIf Pmt -Check 097212018 18775 Rlcoh USA, Ine. ~184.67 -25,235.29
Bill Pmt ~Check 08/21/2018 19772 Olyimpla Schooi Dist.., -170.00 -25,405.28
Bill Pmt -Check 09/21/2018 19769 LaMotte Company -161.26 -25,666.55
Bill Pm{ -Check 09/21/2018 19773 Pacific Disposal -50,70 -25,617.26
Bilt Prdl -Check 09/21/2018 19767 GRuB -50.00 -25,667.25
Bilf Pmit -Check 0912112018 19778 V8P - Vlsion Care -42.22 -25,709.47
Bl Pmi -Check 09/21/2018 16770 Lewis County Conse... -38.10 -25,747.57
Bill Pmt -Check Dor212018 19765 Culllgan Water Ca, -31.41 -25,778.98
Total Checks and Paymenis -26,778.98 -25,778.98

Totat Uncleared Transactions -25,778.98 -25,778.98

Reglster Balance as of 09/30/2018 : -22,612.19 38,625.42

New Transactions
Deposlts and Credits -1 item

Depaosit 10/01/2018 1,255.86 1,255.86
Total Deposits and Credits 1,255,86 1,255.86

Total New Transactlons ' 1,285.86 1,265.86
Ending Batance «21,356.33 39,781.28

Page 2
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Timberland Bank
CRRNN= - S
Page tof3 09/30/2018
THURSTON COMNMSERVATION DISTRICTE
2918 TERGUIOW ST SW STE A BLDG 1 L
TUMWATER WA 08512 CYCLE-030 : HRERTRGE54
FREE BUSINESS CK **%*06554
PREVIOUS STATEMENT BALANCE ASOF 0B/31/18 L iecicnervinsisen 61,137.61
pLUS 6 DEPOSITS AND OTHER CREDITS oo vviricvrnrvrisisiirees 55,813,04
LESS 21 CHECKS AND OTHER DEBITS coomeeevvvvvcvvcnmrmrranearenns . 52,646.25
LESS MAINTENANCE FEE .oiiiriiirisercennremsemnmsin e, 0

CURRENT STATEMENT BALANCE AS OF September 30, 2018 ... 64,304.40
HUMBER OF DAYS IN THIS STATEMENT PERIOD: 30 :

#%% CHECK TRANSACTIONS ***

Date Serial Amount Date Serial Amount Date Serial Amount
09/13 19736 *  2,827.00 09/10 19756 56,17 09/17 19759 46.92
09/13 19738 * 397.20 09/12 19757 152.40 09/10 19760 1,000.00
09/11 19755 #  1,852.50 09/11 19758 1,600.00 09/28 19761 4,468.66

{*) Asterlsk denotes skip in check sequence

¥k Fl ECTRONIC / NON-CHECK TRANSACTIONS *#*

Date ' Description Amount
09/06 AC InstaMed REGENCE BL 2,448.89
09/06 AC INTUIT PAYROLL S QUICKBOOKS 2,981.08
09/07 AC WA DEPT RET SYS DRS EPAY 15.60
09/067 AC IRS USATAXPYMT 767,14
09/07 . AC IRS USATAXPYMT 1,514.36
03/07 AC IRS USATAXPYMT 3,093.82
09/07 AC INTUIT PAYROLL § QUICKBOOKS 10,443.87
09/12 AC WA DEPT RET SYS DRS EPAY ' 5,629.76
09/21 AC INTUIT PAYROLL S QUICKBOOKS 703.13
09/24 AC WA DEPT RET SYS DRS EPAY ' 15.00
09/24 AC INTUIT PAYROLL S QUICKBOOKS 9,558.51
09/27 AC IRS USATAXPYMT 3,074.84
*%% DEPOSITS #* ¥
Date Description Amount
09/07 AC WA ST SCC VENDOR PAY 2,483,97
09/10 AC TCTREASURER 1104 CITYREMIT 417.21

Federa! law requires us to tell you how we collect, share, and protect your persenal Information, Qur privacy policy has not changed
and you may review our policy and practices with respect to your personal information at www.timberlandbank.com/privacy-policy
or we will mail you a free copy upon request If you call us at 1-800-562-8761.

Member

FDl@ www.limberlandbank.com 12y FURTER
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aberland Bank
S Snes 1905
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Page 2of3 09/30/2018

THURSTON CONSERVATION DEISTRICT

2918 FERGUSON ST SW SYE A BLDG 1 *EAXFNGEEH

TUMWATER WA 98512

®X% DEPQSITS #**
Date Description Amount
09/13 CK Deposit 4,397.37
09/19 "AC WA ST 5CC VENDOR PAY 25,559.65
09/19 August Invoices and Reatlocate 17,884.19
09/21 CK Depuosit 5,070.65
*%% BAL ANCE BY DATE %%

Date Balance Date Balance Date’ Balance Date Balance
08/31 61,137.61 09/06 55,707.64 09/07 42,357.42 09/10 41,718.46
09/11 38,265.96 08/12 32,483.80 09/13 33,656.97 09/17 33,610.05
09/19 77,053.89 09721 81,421.41 09/24 71,847.90 09/27 68,773.06

02/28 64,304.40

NOTE: THERE 15 A NEW PHONE NUMBER TO CALL TO REPORT A

LOST OR STOLEN CARD. THE NUMBER 1S 1-800-500-1044.

Member

FDI@ www.timberlan&bmlk. com
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1:56 PM
10/15M18

Thurston Conservation District

Reconciliation Summary
Woells Fargo, Period Ending 09/18/2018

Beghinlng Balance
Cleared Transactions
Charges and Cash Advances - 17 items
Payments and Cradlis - 3 items

Total Cleared Transactlons
Cleared Balance

Uncleared Transactions
Charges and Cash Advances - § items
Payments and Credils - 1 item

Total Uncleared Transactions
Register Balance as of 09/18/2018

New Transactions
Charges and Cash Advances - 9 ifems
Paymentis and Credits - 1 itern

Total New Transactions

Ending Balance

Page 34 of 35

Sep 18,18

-1,621.50
2,000.10

478.60

9,343.36

8,864.76

-514.67
1,000,00

8,379.43

-387.00
500.00

113.00

8,266.43
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1:56 PM Thurston Conservation District

40MEHA Reconciliation Detail
. Welis Fargo, Period Ending 09/18/2018

Type Date Nun Name Clr Amount Balance
Beginning Balance 9,343.36
Cleared Transactions :

" Charges and Cash Advances - 17 items

Credit Card Charge 08/16/2018 8453 UPS X -14.68 -11.58
Credil Card Charge  08/24/2018 Terry's Autornotive ... X -742.3% -763.97
Credit Card Charge  08/24/2018 8440 Cily of Olympia X -3.25 -157.22
Credit Card Charge  0B/25/2018 8474 UPS X +10.38 767 .61
Credit Card Charge  08/25/2018 Home Depot X -5,95 -773.58
Credit Card Charge  08/30/2018 Office Depot X -32.66 -806.22
Credit Card Charge  08/30/2018 UPS X -11.98 -818.20
Credit Card Charge  09/05/2018 OfficeSupply.com X -337.05 -1,1565.25
Credit Card Charge  09/06/2018 . LUPS X 0,76 -1,165.01
Credit Card Charge  0%/07/2018 8446 Harbor Freight X -161.50 -1,328.51
Credit Card Charge  09/07/2018 T Sheels X -55.00 -1,381.51
Credit Card Charge  09/10/2018 Raiphs Thriftway X -17.37 1,398,886
Credit Card Charge  09/10/2018 Olympla Food Co-Op X «12.54 -1 41142
Credit Card Charge  09/12/2018 Les Schwab Tire Ce... X -14.87 ~1,426.29
Credit Card Charge - 06/12/2018 uprs X -10.39 -1,436.68
General Journal 09H 82018 10311... X -0.10 -1,436.7/8
Credit Card Charge  14/11/2018 X -84.72 -1,521.50
Total Charges and Cash Advances ~1,521.60 -1,521.50
Payments and Credits - 3 Hems
Bill 1213172012 Wells Fargo X 0.10 0.10
Bitl 08/14/2018 Wells Fargo X 1,000.00 1,000.10
Bill 08/24/2018 . Wells Fargo X 1,000.00 2,000,10
Total Cleared Transaclions 478,60 478.60
Cleared Balance ) -478.60 8,864.76
Uncleared Transactions
Charges and Cash Advances - § ltems
Credit Card Charge  09/14/2018 Forestry Supplies -200.48 -209.48
Credit Card Charge  09/14/2018 8438 Harbor Frelght -137.97 -347 .45
Cradit Card Charge  09/14/2018 Crains Office Supply -§3.14 -410.59
Cradit Card Charge  09/18/2018 Women in Agriculiure -64.08 -474.67
Credit Card Charge  09/18/2018 Island Enterprisa -40.00 -514.67
Total Charges and Cash Advances -514.67 -514.67
Payments and Gredits - 1 ltem '
B 08/31/2018 . Wells Fargo 1,000.00 1,060.00
Tolal Uncleared Transactions 486.33 485.33
Ragister Balance as of 09/18/2018 . -963.93 8,370.43
New Transactions '
Charges and Cash Advances - 8 ltem
Credlt Card Charge  09/20/2018 ' US Postal Service -33.50 -33.50
Credit Card Charge  09/21/2018 Sunbird -25.28 -58.78
Credit Card Charge  09/21/2018 8465 UPrS -10.59 -69.37
Credli Card Charge  09/21/2018 Fred Meysr 435 : 73.72
Credit Card Charge  09/26/2018 Terry's Automotive .., -86.09 -169.81
Credit Card Charge  10/01/2018 8470 ups -9.76 -179.57
Credit Card Charge  10/04/2018 B473 uprs <11.98 ~191.55
Credit Card Charge  10/07/2018 T Sheots -55,45 -247.00
Credit Card Charge  10/09/2018 8472 {sland Enterprise -140.00 -387.00
Total Charges and Gash Advances ~387.00 ~387.00
Payments and Credlts - 1 item
Bill 10/03/2018 Walls Fargo soooo 500,00
Total New Transactions 113.00 113.00
Ending Balahce ‘ ,076.93 8,266.43

Page 1
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INTERLOCAL AGREEMENT BETWEEN GRAYS HARBOR CONSERVATION DISTRICT
AND THURSTON CONSERVATION DISTRICT

SCOPE OF WORK #1

REQUEST: Grays Harbor Conservation District {GHCD) staff will assist Thurston Conservation
District Landowners by developing a minimum of eleven Individual Stewardship Plans under the
Voluntary Stewardship Program. In addition, GHCD staff will attend VSP Workgroup meetings,
as requested by the workgroup, and participate as the technical service provider in TCD led
outreach events.

Deliverables:
e Develop a minimum of 11 Individual Stewardship Plans
e Attend up to 4 outreach events
s Participate in VSP workgroup meetings, as requested

DURATION: Work to be completed by June 30, 2019.

COST: Not to exceed 530,000

Thurston Conservation District GRAYS HARBOR Conservation District

Eric Johnson /Date Mike Nordin /Date
Board Chair District Manager




Office of the Washington State Auditor
Pat McCarthy

October 23, 2018

Board of Supervisors and Sarah Moorehead, Interim Executive Director
Thurston Conservation District

2918 Ferguson Street SW

Tumwater, WA 98512

We are pleased to confirm the audit to be performed by the Office of the Washington State Auditor
for the Thurston Conservation District. This letter confirms the nature and limitations of the audit, as
well as responsibilities of the parties and other engagement terms.

Office of the Washington State Auditor Responsibilities

Accountability Audit

In accordance with RCW 43.09.260, we will perform an accountability audit for the fiscal years ended
December 31, 2015, 2016, and 2017, of the District’s compliance with applicable state laws,
regulations, policies and procedures, and safeguarding of public resources in areas representing the
highest risk of fraud, loss, abuse, or noncompliance.

Areas will be selected for audit using a risk-based approach and will be identified in the audit entrance
conference.

Upon completion of our audit we will issue a written report describing the overall results and
conclusions for the areas we examined.

Other SAQ Responsibilities
Additionally, the Office of the Washington State Auditor will:

+  Provide the Board of Supervisors with timely notification if we identify issues that require
further audit work and increase audit costs.

»  Will communicate status of the audit during weekly progress meetings to be held on Thursdays
with the audit liaison.

+ Safeguard District financial records and documentation from loss, damage, and inadvertent
release to unauthorized persons.

Reporting Levels for Audit Issues
Issues identified through the auditing process will be communicated as follows. Failure to
appropriately address audit issues may result in escalated reporting levels.
. Findings formally address issues in an audit report. Findings report significant deficiencies
and material weaknesses in internal controls; misappropriation; and material abuse or non-

Insurance Building, P.O. Box 40021 * Olympia, Washington 98504-0021 « (360) 902-0370 « Pat.McCarthy@sao.wa.gov



compliance with laws, regulations, contracts or grant agreements. You will be given the
opportunity to respond to a finding, and this response, or a synopsis of it, will be published in
the audit report.

* Management letters communicate contro! deficiencies, non-compliance or abuse with a less-
than-material effect on the financial statements or other issues with significance to the audit
objectives, Management letfets are referenced, but not included, in the audit report,

*  Exit items address control deficiencies or non-compliance with laws or regulations that have
an insignificant or immaterial effect on the audit objectives, or errors with an immaterial effect
on the financial statements. These issues are informally communicated to management, but
do not warrant the attention of those charged with governance and are not referenced in the
audit report.

Client’s Responsibilities

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with the cash basis Budgeting, Accounting and Reporting System Manual (BARS), this
includes the design, implementation, and maintenance of internal control relevant to the preparation
and fair presentation of financial statements that are free from material misstatement, whether due to
fraud or error. Our audit does not relieve management or the governing body of their responsibilities.

Management is also responsible for:

* Selecting and applying appropriate administrative and accounting policies.

*  [Establishing and maintaining effective internal controls over financial reporting, compliance,
and safeguarding of public resources.

*  Designing and following effective controls to prevent and detect fraud, theft, and loss.

*  Ensuring compliance with laws, regulations and provisions of contracts and grant agreements.

* Making all financial records and related information available to us.

+ Correcting the financial statements based on the results of our audit.

* Identifying and providing copies of previous audits, attestation engagements, or other studies
that directly relate to the objectives of the audit, including whether related recommendations
have been implemented.

+  Promptly reporting to us knowledge of any fraud, allegations of fraud or suspected fraud
involving management, employees or others, in accordance with RCW 43.09.185.

« Providing us with a management representation letter, on the District’s own letterhead, that
confirms certain representations, both express and implied, which we will request at the
conclusion of our audit. This letter includes representations regarding legal matters. A
separate letter may be needed from the District’s legal counsel.

* Following up and taking corrective action on all audit findings, including, when applicable,
preparing a summary schedule of prior audit findings and a corrective action plan on the
District’s own letterhead.

Management will provide the Office of the Washington State Auditor with the information required
for performing the audit and is responsible for the accuracy and completeness of that information.
Management will notify the Office of the Washington State Auditor when any documents, records,
files, or data contain information that is covered by confidentiality or privacy laws, such as HIPAA.

All misstatements identified by the audit will be discussed with management. Material misstatements
corrected by management and all uncorrected misstatements will be communicated at the exit
conference, as required by professional auditing standards.




Management’'s Written Representations
At the conclusion of our audit, we will also request certain written representations from you about the
audit, including items discussed above.

Additionally, the District will:
» Interact with auditors professionally and respectfully and promptly respond to auditor requests
and also communicate issues and concerns to the auditors.
+  Provide requested documentation in a timely manner.

Estimated Audit Costs and Timeline

We estimate the cost of the audit work to be $9,500, with work expected to commence by October 22,
2018. Invoices for these services will be prepared and presented each month as our audit work
progresses.

We anticipate our reports, which will be addressed to the District’s governing body and published on
our website www.sa0.wa.gov to be available to you and the public as outlined below. These estimates
are based on timely access to financial information and no significant audit reporting issues. The
estimated cost and completion date may change if unforeseen issues arise or if significant audit issues
are identified necessitating additional audit work. We wilt promptfy notify you if this is the case.

Report Date*
Independent Auditor’s Report on Accountability December
2018

*Report Issuance Dates Are Estimates Only

The audit documentation for this engagement, which may contain confidential or sensitive
information, is the property of SAQ and constitutes a public record under Chapter 42.56 RCW.
Subject to applicable laws and regulations, appropriate individuals, as well as audit documentation,
will be made available upon request and in a timely manner to appropriate auditors and reviewers,
District’s management and governing body, and federal agencies, for purposes of a public records
request, a quality review of the audit, to resolve audit findings, or to carry out oversight
responsibilities.

The audit documentation for this engagement will be retained for a minimum of five years after the
report release (publish) date in accordance with the public records retention schedule established by
the Washington Secretary of State.

Expected Communications

During the course of the audit, we will communicate with the District’s selected audit liaison, Sarah
Moorehead, Interim Executive Director, on the audit status, any significant changes in our planned
audit scope or schedule and preliminary results or recommendations as they are developed. The audit
liaison is responsible for regularly updating the District’s management and the governing body on
these matters. We may also provide direct communication of these matters to management and the
governing body as needed or at the District’s request.




Please contact us if, during the audit, any events or concerns come to your attention of which we
should be aware. We will expect the audit liaison to keep us informed of any such matters.

Audit Dispute Process

Please contact the Audit Manager or Assistant Director to discuss any unresolved disagreements or
concerns you have during the performance of our audit. At the conclusion of the audit, we will
summarize the results at the exit conference. We will also discuss any significant difficulties or
disagreements encountered during the audit and their resolution.,

By signing and returning this letter you acknowledge that the foregoing is in accordance with your
understanding. Please contact us with any questions.

We appreciate the opportunity to be of service to you and look forward to working with you and your
staff.

Sincerely,

Bryson Bristol, Audit Manager 10/23/18
Office of the Washington State Auditor

District Response:

This letter correctly sets forth our understanding.

Board of Supervisors Date Sarah Moorehead Date
Interim Executive Director







Letter of Reprimand —~ Acting Executive Director - Thurston Conservation District

To: Sarah Moorchead

From: Eric Johnson, Chair TCD Board of Supervisors
Date: 103018

Re: Letter of Reprimand

This is an official written reprimand for your failure to perforin the functions of your
position, Acting Executive Director, despife previous formal requests, including by written
email and by public direction at public meeting of the Board of Supervisors. You have
failed to appropriately comply with the directions of the Board of Supervisors and of the
Chair of the Board of Supervisors, Thurston Conservation District. Specifically, you have
failed to submit, in a timely manner the weekly staff reports, which are required as part of
duty to act "in consultation and communication with the board.” Furthet, you have failed,
despite repeated requests and direction, to ensure that the Board had accurate meeting
minutes that could be approved by the Board under its duties under applicable statutes,
including the Open Public Meetings Act, which is a violation of your obligation to ensure
"ail district functions and services are managed and provided in accordance with all
applicable laws, regulations, and district policies. Finally, you have failed to pursue the
disciplinary action begun by your predecessor, at the request of the Board, against Amy
Hatch-Wineka, which is violation of both your duty to manage employees in accordance
with TCD policy and in consultation with the Board and of your duty o ensure that all
district functions and services are done in accordance with district policies. I am also
reminding you of the critical importance that your exercise of dependable good judgment,
and as an employee enfrusted with management responsibilities requires. Because of your
position, further diligence in carrying out your responsibilities is required for the future.

You have received many verbal reminders and e-mails of your many and innportant duties,
The Board has noted, in the minutes of several meetings, that you have failed to perform or
timeély perform these duties. With this letter of reprimand, 1 am reminding you of the
critical importance of you following the direction of the Board of Supervisors.

These are serious breaches of your expected and entrusted managerial role. Futther,
together, they reveal a pattern of intentional noncompliance or gross negligence in
performing your management role. The Board considers your failure to perform your
functions propetly as being severe enough io justify employment termination if you
continue to fail to perform those functions, as well as justifying a formal reprimand to be
added to your file. This letter both serves as a formal reprimand and as notice of
noncompliance needing correction, with the failure to correct being grounds for
termination. Therefore, another breach of our confidence in your ability to carry out any of
your expected managerial roles will result in additional diseiplinary action up to and
including the possibility of employment termination.

A copy of this reprimand will be placed in your official personnel file,
Signature:

Supervisor Name: Eric Johnson, Chair
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To: Commissioners of the Washington State Conservation Commission
From: Sarah Moorehead, Interim Executive Director

October 4, 2018

Re: Thurston CD’s Compliance with 2018 CAPP

Dear Commissioners,

Please find the enclosed draft action plan to address Thurston Conservation District’s
compliance with the 2018 Conservation Accountability and Performance Program (CAPP). On
September 25“‘, 2018, Thurston CD Supervisors met during a regular public meeting to discuss
the elements of the CAPP that were found to be in non-compliance. Detailed in the attached
draft action plan, is the progress Thurston CD has made to date, along with additional steps our
District will take to ensure these issues are resolved efficiently and adequately. We apologize
for the delay in our response and would like the Commission to know that we are taking our
compliance in the program seriously. We also welcome additional feedback and guidance on
our attached plan as we continue to revisit, revise and make progress towards compliance.

The reduction in funding has certainly put the District in financial hardship, especially when it
comes to covering our administrative and operating (non-grant funded) expenses. Staff capacity
is limited, plantings and implementation projects will be delayed, soil testing and equipment
rental services have been suspended, our 2019 Annual Native Plant Sale and Festival has been
cancelled, landowner cost share reimbursements are subject to delay, and our ability to offer
services has been greatly limited to small portions of Thurston County. This results in extensive
impacts to our community members, our public reputation, and the conservation of resources
throughout our precious landscape. Very importantly, Thurston CD is also heavily focused on
finalizing the process to secure Rates and Charges funding for collection beginning in 2019. At
this time, we have very limited capacity to continue support our local Thurston County
Commissioners in this process, jeopardizing the success of this initiative, as well as, the overall
long-term viability of Thurston CD.

t: 360.754.3588 o f:360.236.0941 o www.thurstoned.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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On September 20"‘, 2018 a motion was taken by the Commission to suspend all WSCC direct
funding to Thurston CD, detailing that a response addressing the non-compliance was to be
received by and presented at the November 29" 2018 wscc meeting. | am humbly writing to
ask the Commissioners of the Washington State Conservation Commission to consider holding a
special meeting before this date to consider rescinding this motion and to restore all funding
for Thurston CD as soon as possible. We hope to minimize the impacts of this funding loss to
the health of our organization and the needs of our local taxpayers.

We look forward to re-building a collaborative relationship and hope to focus on strengthening
our District’s governance now and into the future.

Thank you for your consideration.

Interim Executive Director

Thurston Conservation District

2918 Ferguson St. SW, Ste A Tumwater, WA 98512
(360) 754-3588 ext. 136
smoorehead@thurstoncd.com

CC: Marl Clark, Washington State Conservation Commission
Alison Halpern, Washington State Conservation Commission
Thurston Conservation District Board of Supervisors

[Enclosure: 2018 CAPP Action Plan]

t: 360.754.3588 e f:360.236,0941 o www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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Thurston Conservation District

Conservation Accountability and Performance Program
Draft Action Plan
September 25, 2018

COMPLIANCE
REQUIREMENT

TCD has hired general counsel to be present at all TCD Board Meetings beginning with 8/20/2018.

TCD ACTION
TCD attorney continues to review and provide guidance for compliance with OPMA, and currently
represents TCD in all OPMA related litigation.
One TCD Supervisor and Executive Director have completed OPMA training since funding
suspension. Additional Supervisors plan to revisit training.
Currently the OMPA violation is a disputed issue involved in pending litigation and not an
established violation.

COMPLIANCE 9. State Public Reco

REQUIREMENT

TCD ACTION

~TCD Supervisoré, under guidance of legal cbunse!, will develop a policy update to address public

information not housed within the ability of District staff to obtain, specifically requests for
information of TCD Supervisors.

One TCD Supervisor and Executive Director have completed OPMA training since funding
suspension. Additional Supervisors plan to revisit training.

Currently, all requestors of PDRs have been provided with an appropriate response, including those
requests made directly to TCD Supervisors. TCD has tracking mechanism for incoming PDRs to
monitor requests, installments and fulfillments to ensure requestors receive information according
to required timeline.

t: 360.754,3588 e f: 360.236.0941 ¢ www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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COMPLIANCE = 12. Keeping public informed of conservation district activities. (RCW 89.08.220 (13))

REQUIREMENT

TCD ACTION TCD has developed a system to address revisions to public meeting minutes and approval of
minutes within one (1) month of the meeting date.
TCD attorney will develop a streamlined minutes template by the October Board Meeting.
TCD Supervisors are in the process of scheduling a meeting with staff to review approved past
meeting minutes, to ensure accuracy. Minutes will then be signed by the Chair and posted to the
TCD website.

COMPLIANCE 15. Demonstrated diligence in complying with st te and federalstatutes related to

REQUIREMENT

contracting, non-discrimination, labor laws, etc tion:of up-to-date policies
and training, ' :

TCD ACTION

TCD Supervisors hired attom&on‘ 8.20.2018 to maintain compliance. A Special Meeting was held in
Executive Session on 9.28.2018 to receive legal advice in regards to employment matters.

t: 360.754.3588 e f: 360.236,0941 o www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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To: Commissioners of the Washington State Conservation Commission
From: Eric Johnson, Thurston CD Board Chair
October 30, 2018

Re: Thurston €D’s Compliance with 2018 CAPP

Dear Commissioners,

tion District’s
Program (CAPP}. On
eting to discuss

Please find the enclosed draft action plan to add hurston Co
compliance with the 2018 Conservation Acco
September 25" 2018, Thurston CD Supervisor
the elements of the CAPP that were found to be in n

draft action plan, is the progress Th

ility and Performal

during a.regular pub

District will take to ensure these issu

small-portions of Thurston County. This results in extensive
s, our public reputation, and the conservation of resources
ape. Very importantly, Thurston CD is also heavily focused on
finalizing the process tose Rates and Charges funding for collection beginning in 2019. At
this time, we have very limited capacity to continue support our local Thurston County
Commissioners in this process, jeopardizing the success of this initiative, as well as, the overali

long-term viability of Thurston CD.
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On September 20", 2018 a motion was taken by the Commission to suspend all WSCC direct
funding to Thurston CD, detailing that a response addressing the non-compliance was to be
received by and presented at the November 29", 2018 WSCC meeting. | am humbly writing to
ask the Commissioners of the Washington State Conservation Commission to consider holding a
special meeting before this date to consider rescinding this motion and to restore all funding
for Thurston CD as soon as possible. We hope to minimize the impacts of this funding loss to
the health of our organization and the needs of our local taxpayers.

We look forward to re-building a collaborative relationshi hope to focus on strengthening

our District’s governance now and into the future.

Thank you for your consideration.

Sincerely,

Eric Johnson
Board Chair

t: 360.754.3588 = f: 360,236.0941 = www.thurstoned.com
2918 Ferguson 5T 5W 5TE A Tumwater, WA 98512
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Thurston Conservation District

Conservation Accountability and Performance Program
Draft Action Plan
September 25,2018

COMPLIANCE 8. Open Public Meetings Act is followed
REQUIREMENT =

aingze__x_:egltive sessions (RCW 42.30)

TCD ACTION TCD has hired general counsel to be egesent at all TCD Board Meetings beginning with 8/20/2018.
TCD attorney continues to review and provide guidance for compliance with OPMA, and currently
represents TCD in all OPMA related litigation.

One TCD Supervisor and Executive Director have completed OPMA training since funding
suspension. Additional Supervisors plan to revisit training.

Currently the OMPA violation is a disputed issue involved in pending litigation and not an
established violation.

Training: TCD Board and Interim Executive Director reviewed and discussed the Washington State
Attorney General’s Office video on Open Public Meetings Act compliance at the 10-30-2018
Thurston CD Board Work Session.

COMPLIANCE jf'"
REQUIREMENT

t is followed (RCW 42.56)

TCD ACTION TCD Superwsors under gmdance of Iegal counsel, will develop a policy update to address public
information not housed within the ability of District staff to obtain, specifically requests for
information of TCD Supervisors.

Currently, all requestors of PDRs have been provided with an appropriate response, including those
requests made directly to TCD Supervisors. TCD has tracking mechanism for incoming PDRs to
monitor requests, installments and fulfillments to ensure requestors receive information according
to required timeline.

Training: One TCD Supervisor and Executive Director have completed OPMA training since funding

t: 360.754.3588 e f:360.236.0941 o www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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suspension. Additional Supervisors plan to revisit training.

COMPLIANCE
REQUIREMENT

12. Keeping public informed of conservation district activities. (RCW 89.08.220 (13))

TCD ACTION

TCD has developed a system to address revisions to public meeting minutes and approval of
minutes within one (1) month of the meeting date.

TCD attorney will develop a streamlined minutes template by the October Board Meeting.
TCD Supervisors are in the process of scheduling a meeting with staff to review approved past
meeting minutes, to ensure accuracy. Minutes will then be sighed by the Chair and posted to the

TCD website.

Training:

COMPLIANCE
REQUIREMENT

state and federal statutes related to

and training.

TCD ACTION

TCD Supemsors hlred attorney on 8 20 2018 to maintain compllance A Special Meeting was held in
Executive Session on 9.28.2018 to receive legal advice in regards to employment matters.

Training:

: 360.754.3588 e f:360.236.0941 o www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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CONTRACT NUMBER: SUBRECIPIENT
Washington State Departmentof | CBO23407 Dves [INO

’ Health Bves Cvo

THIS AGREEMENT is made by and between the State of Washington Department of Health,
hereinafter referred to as DOH, and the party whose name appears below, hereinafter referred to as
Contractor.

CONTRACTOR NAME and ADDRESS:
Thurston Conservation District

2918 Ferguson Street SW, Suite A
Tumwater, WA 98512

UBI #: 600-330-344

PURPOSE: The purpose of this contract is to collaborate with Thurston Conservation District to restore
riparian function while preserving farmland in Henderson Inlet, Eld Inlet, Totten Inlet and the Nisqually
reach.

IT IS MUTUALLY AGREED THAT:

STATEMENT OF WORK: The Contractor shall provide all the necessary personnel, equipment,
materials, goods and services and otherwise do all things necessary for or incidental to the performance of
the work as described in Exhibit A, attached hereto and incorporated herein.

PERIOD OF PERFORMANCE: Subject to its other provisions, the period of performance under this
contract shall be from the Date of Execution through September 30, 2020 unless sooner terminated
as provided herein.

DEPARTMENT OF ENTERPRISE SERVICES APPROVAL: This contract may be required to be
filed with the Department of Enterprise Services (DES) for approval under the provisions of Chapter
39.26 RCW. No contract or amendment required to be so filed is effective and no work thereunder shall
be commenced nor payment made therefore until ten (10) working days following the date of filing, and,
if required, until approved by DES. In the event DES fails to approve the contract or amendment, the
contract shall be null and void.

FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA): If checked
above, this contract is supported by federal funds that require compliance with the Federal Funding
Accountability and Transparency Act (FFATA or the Transparency Act). The purpose of the
Transparency Act is to make information available online so the public can see how federal funds are
spent.

To comply with the act and be eligible to enter into this contract, your organization must have a Data
Universal Numbering System (DUNS®) number. A DUNS® number provides a method to verify data
about your organization. If you do not already have one, you may receive a DUNS® number free of
charge by contacting Dun and Bradstreet at http://www.dnb.com/ .

DOH Contract CBO23407 Page 1 of 56
Revision April 2018



Information about your organization and this contract will be made available on www.USASpending.gov
by DOH as required by P.L. 109-282. DOH’s form, Federal Funding Accountability and Transparency
Act Data Collection Form, is considered part of this contract and must be completed and returned along
with the contract.

CONSIDERATION: The maximum consideration available under this contract shall not exceed
$300,000 without a properly executed written amendment signed by representatives of both parties
authorized to do so. Consideration includes but is not limited to all taxes, fees, surcharges, etc.

Source of Funds:

Federal: $300,000 State: $0 Other:  $0 TOTAL: $300,000
Contractor agrees to comply with all applicable rules and regulations associated with these funds.

Unless otherwise indicated in this contract, any State funds which are unexpended as of June 30th will not
be available for carry over into the next State fiscal year (July — June).

INVOICES AND PAYMENT: Contractor will submit invoices to the DOH Project Manager for all
amounts to be paid. Invoices must reference this contract number and provide detailed information as
requested. All invoices must be approved by DOH prior to payment; approval will not be unreasonably
withheld. DOH will authorize payment only upon satisfactory completion and acceptance of deliverables
and for allowable costs as outlined in the statement of work and/or budget. DOH will return all incorrect
or incomplete invoices and will not pay for services that occur outside the period of performance. The
Contractor will not invoice for services if they are entitled to payment, have been, or will be paid by any
other source for that service.

DOH will issue payment within 30 days of receiving a correct and complete invoice and approving the
deliverable(s). DOH must receive correct and complete invoices per the Statement of Work, Exhibit A (if
applicable) or within 60 days after the contract expiration date, whichever is earlier. Late invoices will be
paid at the discretion of DOH and are contingent upon the availability of funds. Failure to submit a
properly completed IRS form W-9 may result in delayed payments.

GOVERNANCE: In the event of an inconsistency in this contract, unless otherwise provided herein, the
inconsistency shall be resolved by giving precedence in the following order:

Federal statutes and regulations

State statutes and regulations

Contract amendments

The contract (in this order)

1. Federal compliance and Standard Federal Certifications and Assurances (Attachment 1)
2. Primary document (document that includes the signature page)

3. Standard/General Terms and Conditions (Exhibit B)

4. Statement of Work (Exhibit A)

oawmp

UNDERSTANDING: This contract, including referenced exhibits, attachments and documents included
herein by reference, contains all the terms and conditions agreed upon by the parties. No other
understandings, oral or otherwise, regarding the subject matter of this contract shall exist or bind any of
the parties hereto.

DOH Contract CBO23407 Page 2 of 56
Revision April 2018



APPROVAL: This contract shall be subject to the written approval of DOH Contracting Officer and
shall not be binding until so approved. Only the Contracting Officer or his/her designee, by written
delegation made prior to action, shall have the expressed, implied, or apparent authority to alter, amend,
modify, or waive any clause or condition of this contract. Furthermore, any alteration, amendment,
modification, or waiver of any clause or condition of this contract is not effective or binding unless made

in writing and signed by the Contracting Officer.

IN WITNESS WHEREOF: DOH and the Contractor have signed this contract.

CONTRACTOR SIGNATURE DATE
PRINT OR TYPE NAME AND TITLE
DOH CONTRACTING OFFICER SIGNATURE DATE

This document has been approved as to form only by the Assistant Attorney General.

NOTE: The Contractor’s signature is also required on Attachment 1,

Federal Certifications and Assurances (pages 51 and 54).

DOH Contract CBO23407
Revision April 2018
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EXHIBIT B
DOH CONTRACT CBO23407

GENERAL TERMS AND CONDITIONS

I. DEFINITIONS

As used throughout this contract, the following terms shall have the meanings set forth below:

1.

“Allowable Cost” shall mean an expenditure which meets the test of the Uniform Guidance
(2CFR 200) (see “I. Federal Compliance”). The most significant factors affecting allowability of
cost are; 1) they must be necessary and reasonable, 2) they must be allocable, 3) they must be
authorized or not prohibited under State or local laws and regulations, and 4) they must be
adequately documented. For more specifics see Selected ltems of Cost 2 CFR 200.420).

"Client" shall mean an agency, firm, organization, individual or other entity applying for or
receiving services under this contract,

"Cognizant State Agency" shall mean the State agency from whom the sub-recipient receives
federal financial assistance. If funds are received from more than one State agency, the cognizant
State agency shall be the agency who contributes the largest portion of federal financial assistance
to the sub-recipient, unless a cognizant State agency has been designated by OFM.

“Confidential Information " shall mean information that is exempt from disclosure under chapter
42.56 RCW, and other State or Federal statutes and regulations.

"Contractor” shall mean that agency, firm, provider, organization, individual or other entity
performing services under this contract. It shall include any subcontractor retained by the prime
contractor as permitted under the terms of this contract.

A contract is for the purpose of obtaining goods and services for the non-Federal entity's own use
and creates a procurement relationship with the Contractor. See §200.22 Contract. Characteristics
indicative of a procurement relationship between the non-Federal entity and a Contractor are
when the non-Federal entity receiving the Federal funds:

Provides the goods and services within normal business operations;

Provides similar goods or services to many different purchasers;

Normally operates in a competitive environment;

Provides goods or services that are ancillary to the operation of the Federal program; and

Is not subject to compliance requirements of the Federal program as a result of the agreement,
though similar requirements may apply for other reasons.

mOQ® >

“Contracting Officer" shall mean that individual(s) of the Contracts and Procurement Office of
DOH and his/her delegates within that office authorized to execute this contract on behalf of
DOH.

"Department" shall mean the Department of Health (DOH) of the State of Washington, any
division, section, office, unit or other entity of the department, or any of the officers or other
officials lawfully representing DOH,

“Equipment” shall mean an article of non-expendable, tangible property having a useful life of
more than one year and an acquisition cost of $5,000 or more.
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9. “Noncompliance” shall mean if a non-Federal entity fails to comply with Federal statutes,
regulations or the terms and conditions of a Federal award, the Federal awarding agency or pass-
through entity may impose additional conditions, as described in §200.207 Specific conditions. If
the Federal awarding agency or pass-through entity determines that noncompliance cannot be
remedied by imposing additional conditions, the Federal awarding agency or pass-through entity
may take one or more of the following actions, as appropriate in the circumstances:

A. Temporarily withhold cash payments pending correction of the deficiency by the non-Federal
entity or more severe enforcement action by the Federal awarding agency or pass-through
entity.

B. Disallow (that is, deny both use of funds and any applicable matching credit for) all or part of
the cost of the activity or action not in compliance.

C. Wholly or partly suspend or terminate the Federal award.

D. Initiate suspension or debarment proceedings as authorized under 2 CFR part 180 and Federal
awarding agency regulations (or in the case of a pass-through entity, recommend such a
proceeding be initiated by a Federal awarding agency).

E. Withhold further Federal awards for the project or program.

F. Take other remedies that may be legally available.

10. "Personal Information" shall mean information identifiable to any person, including, but not
limited to, information that relates to a person's name, health, finances, education, business, use
or receipt of governmental services or other activities, addresses, telephone numbers, social
security numbers, driver license numbers, other identifying numbers, and any financial
identifiers. Personal information includes “protected health information™ as set forth in 45 CFR §
164.50 as currently drafted and subsequently amended or revised and any other information that
may be exempt from disclosure to the public or other unauthorized persons under either chapter
42 .56 RCW or other State and Federal statutes.

11. "Reimbursement” shall mean that DOH will repay the Contractor for allowable costs incurred
under the terms of this contract.

12. “Risk Assessment” shail mean (2 CFR 200.331(b)) DOH is required to evaluate each
subrecipient’s risk of noncompliance with Federal statutes, regulations, and the terms and
conditions of the subaward for purposes of determining the appropriate subrecipient monitoring
described in paragraphs (d) and (e) of this section, which may include consideration of such
factors as:

A. The subrecipient's prior experience with the same or similar subawards;

B. The results of previous audits including whether or not the subrecipient receives a Single
Audit in accordance with Subpart F—Audit Requirements of this part, and the extent to
which the same or similar subaward has been audited as a major program;

C. Whether the subrecipient has new personnel or new or substantially changed systems; and

D. The extent and results of Federal awarding agency monitoring (e.g., if the subrecipient also
receives Federal awards directly from a Federal awarding agency).

13. “Sensitive Data” shall mean data that is held confidentially, and if compromised, may cause harm
to individual citizens or create a liability for the State.
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14. “Specific Conditions”

A. The Federal awarding agency or pass-through entity may impose additional specific award
conditions as needed, in accordance with (2 CFR 200.207) paragraphs (b) and (c) of this
section, under the following circumstances:

1) Based on the criteria set forth in §200.205 Federal awarding agency review of risk posed
by applicants;

2) When an applicant or recipient has a history of failure to comply with the general or
specific terms and conditions of a Federal award;

3) When an applicant or recipient fails to meet expected performance goals as described in
§200.210 Information contained in a Federal award; or

4) When an applicant or recipient is not otherwise responsible.

B. These additional Federal award conditions may include items such as the following:
1) Requiring payments as reimbursements rather than advance payments;
2) Withholding authority to proceed to the next phase until receipt of evidence of acceptable
performance within a given period of performance;
3) Requiring additional, more detailed financial reports;
4) Requiring additional project monitoring;
5) Requiring the non-Federal entity to obtain technical or management assistance; or
6) Establishing additional prior approvals.

C. The Iederal awarding agency or pass-through entity must notify the applicant or non-Federal
entity as to:
1) The nature of the additional requirements;
2) The reason why the additional requirements are being imposed;
3) The nature of the action needed to remove the additional requirement, if applicable;
4) The time allowed for completing the actions if applicable, and
3) The method for requesting reconsideration of the additional requirements imposed,

D. Any specific conditions must be promptly removed once the conditions that prompted them
have been corrected.

13. “Subcontractor” shall mean a person, partnership, or company, not in the employ of or owned by
the Contractor, who is performing all or part of those services under a separate contract with or on
behalf of the Contractor. The terms “subcontractor” and “subcontractors” mean subcontractor(s)
i any ter

[6. “Subrecipient” shall mean a non-Federal entity that received a subaward from a pass-through
entity to carry out part of a Federal program; but does not include an individual that is a
beneficiary of such program. A subrecipient may also be a recipient of other Federal awards
directly from a Federal awarding agency. (2 CFR 200.93)

Characteristics which support the classification of the non-Federal entity as a subrecipient include
when the non-Federal entity:
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Determines who is eligible to receive what Federal assistance;

Has its performance measured in relation to whether objectives of a Federal program were

met;

C. Has responsibility for programmatic decision making;

D. Is responsible for adherence to applicable Federal program requirements specified in the
Federal award; and

E. In accordance with its contract, uses the Federal funds to carry out a program for a public

purpose specified in authorizing statute, as opposed to providing goods or services for the

benefit of a pass-through entity.

< >

“Successot” shall mean any entity which, through amalgamation, consolidation, or other legal
succession becomes invested with rights and assumes burdens of the first contractor/ vendor.

II. GENERAL CONDITIONS

I

ACCESS TO DATA - In compliance with chapter 39.26 RCW, the Contractor shall provide
access to data generated under this contract to DOH, the Joint Legislative Audit and Review
Committee, and the State Auditor at no additional cost. This includes access fo all information
that supports the findings, conclusions, and recommendations of the Contractor’s reports,
including computer models and methodology for those models. The Contractor agrees to make
personal information covered under this contract available to DOH for inspection or to amend the
personal information, as directed by DOH. Contractor shall, as directed by DOH, incorporate any
amendments to the personal information into all copies of such personal information maintained
by the Contractor or its subcontractors.

ADVANCE PAYMENTS PROHIBITED -~ No payment in advance or in anticipation of
services or supplies to be provided under this contract shall be made by DOH.

AMENDMENTS — This contract may be amended by mutual written contract of the parties.
Such amendments shall not be binding unless they are in writing and signed by personnel
authorized to bind each of the parties.

AMERICANS WITH DISABILITIES ACT (ADA) OF 1990, PUBLIC LAW 101-336, also

. referved to as the "ADA" 28 CFR Part 35 — The Contractor must comply with the ADA, which

provides comprehensive civil rights protection to individuals with disabilities in the areas of
employment, public accommodations, State and local government services, and
telecommunications.

ASSIGNABILITY - Neither this contract nor any claim atising under this contract shall be
transferred or assigned by the Contractor without prior written consent of DOH.

ATTORNEYS® FEES — In the event of litigation or other action brought to enforce contract
terms, each party agrees to bear its own attorney’s fees and costs.
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7. CHANGE IN STATUS - In the event of substantive change in the legal status, organizational
structure, or fiscal reporting responsibility of the Contractor, Contractor agrees to notify DOH of
the change. Contractor shall provide notice as soon as practicable, but no later than thirty days
after such a change takes effect.

8. CONFIDENTIALITY/SAFEGUARDING OF INFORMATION — The use or disclosure by
any party, cither verbally or in writing, of any Confidential Information shall be subject to
Chapter 42.56 RCW and Chapter 70.02 RCW, as well as other applicable Federal and State laws
and administrative rules governing confidentiality. Specifically, the Contractor agrees to limit
access to Confidential Information to the minimum amount of information necessary, to the
fewest number of people, for the least amount of time required to do the work. The obligations set
forth in this clause shall survive completion, cancellation, expiration, or termination of this
contract.

A. Notification of Confidentiality Breach

Upon a breach or suspected breach of confidentiality, the Contractor shall immediately notify
the DOH Privacy Officer at DOHPrivacyOfficer@doh.wa.gov. For the purposes of this
contract, “immediately” shall mean within two calendar days.

The Contractor will take steps necessary to mitigate any known harmful effects of such
unauthorized access including, but not limited to sanctioning employees, notifying subjects,
and taking steps necessary to stop further unauthorized access. The Contractor agrees to
indemnify and hold harmless DOH for any damages related to unauthorized use or disclosure
by the Contractor, its officers, directors, employees, subcontractors, or agents.

Any breach of this clause may result in termination of the contract and the demand for return
of all Information.

B. Subsequent Disclosure

The Contractor will not release, divulge, publish, transfer, sell, disclose, or otherwise make
the Confidential Information known to any other entity or person without the express prior
written consent of the Secretary of Health, or as required by law.

If responding to public record disclosure requests under RCW 42.56, the Contractor agrees to
notify and discuss with the DOH Privacy Officer requests for all information that are part of
this contract, prior to disclosing the information. The Contractor further agrees to provide
DOH a minimum of two calendar weeks to initiate legal action to secure a protective order
under RCW 42.56.540.

9. CONFLICT OF INTEREST — Notwithstanding any determination by the Executive Ethics
Board or other tribunal, DOH may, in its sole discretion, by written notice to the Contractor,
terminate this contract if it is found, after due notice and examination by DOH or it’s employee
that there is a violation of the ethics in public service act, chapter 42.52 RCW, or any similar
statute involving the Contractor in the procurement of, or performance of this contract.
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In the event this contract is terminated as provided above, DOH shall be entitled to pursue the
same remedies against the Contractor as it could pursue in the event of a breach of the contract by
the Contractor. The rights and remedies of DOH provided for in this section shall not be
exclusive are in addition to any other rights and remedies provided by law. The existence of facts
upon which DOH makes a determination under this section shall be an issue and may be reviewed
as provided in the “disputes” section of this contract.

COVENANT AGAINST CONTINGENT FEES — The Contractor warrants that no person or
selling agent has been employed or retained to solicit or secure this contract upon an agreement or
understanding for a commission, percentage, brokerage or contingent fee, excepting bona fide
employees or bona fide established agents maintained by the Contractor for the purpose of
securing business. DOH shall have the right, in the event of breach of this clause by the
Contractor, to annul this contract without Jiability, or in its discretion, to deduct from the contract
price or consideration or recover by other means the full amount of such commission, percentage,
brokerage or contingent fee.

DEBARMENT — The Contractor, by signature to this contract, certifies that the Contractor is not
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded in any Federal department or agency from participating in transactions. The Contractor
agrees to include the above requirement in all subcontracts into which it enters to complete this
contract.

DISPUTES - The parties shall use their best, good faith efforts to cooperatively resolve disputes
and problems that arise in connection with this contract. Both parties will continue without delay
to carry out their respective responsibilities under this contract while attempting to resolve the
dispute under this section. When a genuine dispute arises between DOH and the Contractor
regarding the terms of this agreement or the responsibilities imposed herein which cannot be
resolved, either party may submit a request for non-binding mediation to the other party through
the DOH Contracts Unit and the DOH Contracts Unit will notify the other party of the request for
non-binding mediation. DO Contracts will act as the initial coordination point and manage the
non-binding mediation communication to and from the parties.

Fach party agrees that the DOH will identify three mediators who are neutral to both parties.
Each party agrees that Contractor will identify one of the three mediators to engage in this
process. Each party agrees that it will be responsible for one-half (1/2) the cost of the mediator.
Each party agrees that the non-binding mediation will occur at a time and place convenient to all
parties, including the mediator and that preference is for the mediation to occur in Olympia or
Tumwater, Washington. Each party agrees the mediation is non-binding,

A party’s request for a non-binding mediation must:

¢ Bein writing,

+ clearly state the disputed issues,

» state the relative positions of the parties, state the Contractor’s name, address, and his/her
contact number, the DOH Program Contract Manager.
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e be mailed to ATTN: DOH Contracts and Procurement Director, P.O. Box 47905, Olympia,
WA 98504-7905 within 30 day (30) calendar days after the party could have reasonably be
expected to have knowledge of the issue which he/she now disputes, or

e beemailed to DOHCON.MGMT@DOH.WA.GOV with the subject line clearly displaying
the contract number and the word “DISPUTE.”

The non-binding mediation process constitutes the sole administrative remedy available under
this contract. The parties agree that this resolution process shall precede any action in a judicial
and quasi-judicial tribunal. Both parties have a duty and responsibility to timely pursue and
engage in non-binding mediation. However, the requesting party may pursue judicial or quasi-
Judicial action prior to the completion of non-binding mediation if the subject party unnecessarily
delays or intentionally frustrates the mediation process.

13. EFFECTIVE DATE — Unless otherwise specified under period of performance, the effective
date of this contract and subsequent amendments, if any, is the date of execution. The date of
execution is the last date of signature of the parties to the contract. Contractor assumes all
liability for any expenses incurred prior to the date of execution or in the event the
contract/amendment is not executed.

14. GOVERNING LAW — This contract shall be governed by the laws of the State of Washington
and applicable federal laws and regulations. The venue of any legal action or suit concerning this
contract shall be the Thurston County Superior Court and all actions or suits thereon shall be
brought therein.

15. INDEMNIFICATION — To the fullest extent permitted by law, Contractor shall indemnify,
defend and hold harmless the State of Washington, DOH, agencies of the State and all officials,
and employees of the State, from and against all claims arising out of or resulting from the
performance of the contract. “Claim” as used in this contract means any financial loss, claim, suit,
action, damage, or expense, including but not limited to attorney’s fees, attributable for bodily
injury, sickness, disease or death, or injury to or destruction of tangible property including loss of
use resulting therefrom. Contractor's obligation to indemnify, defend, and hold harmless includes
any claim by Contractors’ agents, employees, representatives, or any subcontractor or its
employees.

Contractor expressly agrees to indemnify, defend, and hold harmless the State for any claim
arising out of or incident to Contractor’s or any subcontractor’s performance or failure to perform
the contract. Contractor’s obligation to indemnify, defend, and hold harmless the State shall not
be eliminated or reduced by any actual or alleged concurrent negligence of State or its agencies,
employees and officials.

Contractor waives its immunity under Title 51 RCW to the extent it is required to indemnify,
defend and hold harmless State and its agencies, officials or employees.

16. INDEPENDENT CAPACITY OF THE CONTRACTOR — The parties intend that an
independent contractor relationship will be created by this contract. The Contractor and his or her
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employees or agents performing under the contract are not employees of DOH. The contractor
shall not hold himself/herself out as nor claim to be an officer or employee of DOH or of the
State of Washington by reason hereof, nor will the Contractor make any claim of right, privilege
or benefit which would accrue to such employee under law. Conduct and control of the work will
be solely with the Contractor.

7. INDUSTRIAL INSURANCE COVERAGE — The Contractor shall comply with the provisions
of Title 51 RCW, Industrial Insurance. Prior to performing work under this contract, the
Contractor shall provide or purchase industrial insurance coverage for the Contractor’s
employees, as may be required of an “employer” as defined in Title 51 RCW, and shall maintain
full compliance with Title SIRCW during the course of this contract. if the Contractor fails to
provide industrial insurance coverage or fails to pay premiums or penalties on behalf of its
employees as may be required by law, DOH may collect from the Contractor the full amount
payable to the Industrial Insurance accident fund. DOH may deduct the amount owed by the
Contractor to the accident fund from the amount payable to the Contractor by DOH under this
contract, and transmit the deducted amount to the Department of Labor and Industries, Division
of Insurance Services. This provision does not waive any of the Department of Labor and
Industries rights to collect from the Contractor.

Industrial insurance coverage through the Department of Labor & Industries is optional for sole
proprietors, partners, corporate officers and others, per RCW 51.12.020.

18. INSURANCE — The Contractor shall provide insurance coverage as set out in this section. The
intent of the required insurance is to protect the State should there be any claims, suits, actions,
costs, damages or expenses arising from any negligent or intentional act or omission of the
Contractor or subcontractor, or agents of either, while performing under the terms of this contract.

The Contractor shall provide insurance coverage which shall be maintained in full force and
effect during the term of this Contract, as follows:

A. Commercial General Liability Insurance Policy - Provide a commercial general liability
insurance policy, including contractual liability, in adequate quantity to protect against legal
liability arising out of contract activity but no less than $1,000,000 per occurrence.
Additionally, the Contractor is responsible for ensuring that any subcontractors provide
adequate insurance coverage for the activities arising out of subcontracts.

B. Automobile Liability - In the event that services delivered pursuant to this contract involve
the use of vehicles, either owned or unowned by the Contractor, automobile liability
insurance shall be required. The minimum limit for automobile liability is:

1) $1,000,000 per occurrence, using a combined single limit for bodily injury and property
damage

C. The insurance required shall be issued by an insurance company/ies authorized to do business
within the State of Washington, and shall name the State of Washington, and its employees as
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additional insureds under the insurance policy/ies. All policies shall be primary to any other
valid and collectable insurance. Contractor shall instruct the insurers to give DOH 30 days
advance notice of any insurance cancellation.

Upon request, Contractor shall submit to DOH, a certificate of insurance which outlines the
coverage and limits defined in the Insurance section. If a certificate of insurance is requested,
Contractor shall submit renewal certificates as appropriate during the term of the contract.

LICENSING, ACCREDITATION AND REGISTRATION - The Contractor shall comply
with all applicable local, State, and Federal licensing, accreditation and registration
requirements/standards, necessary for the performance of this contract.

LIMITATION OF AUTHORITY — Only the Contracting Officer or his/her delegate by writing
(delegation to be made prior to action) shall have the express, implied, or apparent authority to
alter, amend, modify, or waive any clause or condition of this contract on behalf of DOH. No
alteration, modification, or waiver of any clause or condition of this contract is effective or
binding unless made in writing and signed by the Contracting Officer.

NONDISCRIMINATION - During the performance of this confract, the Contractor shall
comply with all Federal and State nondiscrimination faws, regulations and policies.

NONDISCRIMINATION LAWS NONCOMPLIANCE - In the event of the Contractor's
noncompliance or refusal to comply with any nondiscrimination law, regulation, or policy, this
contract may be rescinded, canceled or terminated in whole or in part, and the Contractor may be
declared ineligible for further contracts with DOH. The Contractor shall, however, be given a
reasonable time in which to cure this noncompliance. Any dispute may be resolved in accordance
with the disputes procedure set forth herein.

OVERPAYMENTS AND ASSERTION OF LIEN — In the event that DOH establishes
overpayments or erroncous payments made fo the Contractor under this contract, DOH may
secure repayment, plus interest, if any, through the filing of a lien against the Contractor's real
property, or by requiring the posting of a bond, assignment or deposit, or some other form of
security acceptable to DOH, or by doing both.

PRIVACY - Personal information including, but not limited to “protected health information”
collected, used or acquired in connection with this contract shall be used solely for the purposes
of this contract. Contractor and its subcontractors agree not to release, divulge, publish, transfer,
sell or otherwise make known to unauthorized persons personal information without the express
written consent of DOH or as provided by law. Contractor agrees to implement physical,
electronic and managerial safeguards to prevent unauthorized access to personal information.

DOH reserves the right to monitor, audit, or investigate the use of personal information collected,
used or acquired by the contractor through this contract. The monitoring, auditing, or
investigating may include but is not limited to "salting” by DOH. Contractor shall certify the
return or destruction of all personal information upon expiration of this contract. Salting is the
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act of placing a record containing unique but false information in a database that can be used later
to identify inappropriate disclosure of data contained in the database.

Any breach of this provision may result in termination of the contract and the demand for return
of all personal information. The contractor agrees to indemnify and hold harmiess DOH for any
damages related to the contractor's unauthorized use of personal information.

For the purposes of this provision, personal information includes but is not limited to information
identifiable to an individual that relates to a natural person's health, finances, education, business,
use or receipt of governmental services, or other activities, names, addresses, telephone numbers,
social security numbers, driver license numbers, financial profiles, credit card numbers, financial
identifiers and other identifying numbers.

PUBLICITY - The Contractor agrees to submit to DOH all advertising and publicity matters
relating to this contract wherein DOH’s name is mentioned or language used from which the
connection of DOH’s name may, in DOH's judgment, be inferred or implied. The Contractor
agrees not to publish or use such advertising and publicity matters without the prior written
consent of DOH.

RECORDS, DOCUMENTS, AND REPORTS - The Contractor shall maintain books, records,
documents, data and other evidence relating to this contract and performance of the services
described herein, including but not limited to accounting procedures and practices which
sufficiently and properly reflect all direct and indirect costs of any nature expended in the
performance of this contract. Contractor shall retain such records for a period of six (6) years
following the date of final payment. At no additional cost, these records, including materials
generated under the contract, shall be subject at all reasonable times to inspection, review or audit
by DOH, personnel duly authorized by DOH, the Office of the State Auditor, and Federal and
State officials so authorized by law, regulation or agreement.

If the contract reimburses the Contractor for costs incurred in performance, the Contractor shall in
addition maintain books, records, documents and other evidence of procedures and practices
which sufficiently and properly reflect all direct and indirect costs of any natore expended in the
performance of this contract.

if any litigation, claim or audit is started before the expiration of the six (6) year period, the
records shall be retained until all litigation, claims, or audit findings involving the records have
been resolved.

REGISTRATION WITH DEPARTMENT OF REVENUE — The Contractor shall complete
registration with the Washington State Department of Revenue, if applicable, and be responsible
for payment of all taxes due on payments made under this contract.

RIGHT OF INSPECTION — The Contractor shall provide right of access to its facilities to
DOH, or any of its officers, or to any other authorized employee or official of the State of
Washington or the federal government, at all reasonable times, in order to monitor and evaluate
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performance, compliance, and/or quality assurance under this contract. The Contractor shall
make available information necessary for DOH to comply with the client's right to access, amend,
and receive an accounting of disclosures of their Personal Information according to the Health
Insurance Portability and Accountability Act of 1996 (HIPAA) or any regulations enacted or
revised pursuant to the HIPAA provisions and applicable provisions of Washington State law.
The Contractor’s internal policies and procedures, books, and records relating to the
safeguarding, use, and disclosure of personal information obtained or used as a result of this
contract shall be made available to DOH and the U.S. Secretary of the Department of Health &
Human Services, upon request.

29. RIGHTS IN DATA/COPYRIGHT - Unless otherwise provided, all materials produced
exclusively under this contract shall be considered "works for hire" as defined by the U.S.
Copyright Act and shall be owned by DOH. DOH shall be considered the author of such
Materials. In the event the Materials are not considered “works for hire” under the U.S.
Copyright laws, Contractor hereby irrevocably assigns all right, title, and interest in Materials,
including all intellectual property rights, to DOH effective from the moment of creation of such
materials.

Materials means all items in any format and includes, but is not limited to, data, reports,
documents, pamphlets, advertisements, books, magazines, surveys, studies, computer programs,
films, tapes, and/or sound reproductions that derive exclusively from the Contractor’s work under
this contract. Ownership includes the right to copyright, patent, register and the ability to transfer
these rights.

For materials that are delivered under the contract, but that incorporate pre-existing materials not
produced under the contract, Contractor hereby grants to DOH a nonexclusive, royalty-free,
irrevocable license (with rights to sublicense others) in such materials to translate, reproduce,
distribute, prepare derivative works, publicly perform, and publicly display. The Contractor
warrants and represents that Contractor has all rights and permissions, including intellectual
property rights, moral rights and rights of publicity, necessary to grant such a license to DOH.

The Contractor shall exert all reasonable effort to advise DOH, at the time of delivery of
materials furnished under this contract, of all known or potential invasions of privacy contained
therein and of any portion of such document which was not produced in the performance of this
contract. DOH shall receive prompt written notice of each notice or claim of copyright
infringement received by the Contractor with respect to any data delivered under this contract.
DOH shall have the right to modify or remove any restrictive markings placed upon the data by
the Contractor.

30. SECURITY OF INFORMATION — Unless otherwise specifically authorized by the DOH IT

Security Officer, Contractor receiving confidential information under this contract assures that:

e It is compliant with the applicable provisions of the Washington State Office of the Chief
Information Officer’s policy, Securing Information Technology Assets, available at:
https://ocio.wa.gov/policy/securing-information-technology-assets-standards

e It will provide DOH copies of its IT security policies, practices and procedures upon the
request of the DOH IT Security Officer.
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¢ DOH may at any time conduct an audit of the Contractor’s security practices and/or
infrastructure to assure compliance with the security requirements of this contract.

e It has implemented physical, electronic and administrative safegnards that are consistent with
OCIO IT security standards and guidelines to prevent unauthorized access, use, modification
or disclosure of DOH Confidential Information in any form. This includes, but is not limited
to, restricting access to specifically authorized individuals and services through the use of:

e Documented access authorization and change control procedures;

¢ Card key systems that restrict, monitor and log access;

e Locked racks for the storage of servers that contain Confidential Information or AES
encryption (128bit or stronger) to protect confidential data at rest;

e Documented patch management practices that assure all network systems are running critical
security updates within 6 days of release when the exploit is in the wild, and within 30 days
of release for all others;

e Documented anti-virus strategies that assure all systems are running the most current anti-
virus signatures within 1 day of release;

» Complex passwords that are systematically enforced and expire at least every 180 days;

¢ Strong (Two Factor) authentication mechanisms that assure the identity of individuals who
access Confidential Information;

e Account lock-out after 5 failed authentication attempts for a minimum of 20 minutes, or for
Confidential Information, uniil administrator reset;

AES encrypted (128bit or stronger) sessions for all data transmissions.

s Firewall rules and network address translation that isolate database servers from web servers
and public networks;

» Regular review of firewall rules and configurations to assure compliance with authorization
and change control procedures;

e Tog management and intrusion detection/prevention systems;

e A documented and tested incident response plan

Any breach of this clause may result in termination of the contract and the demand for return of
all personal information.

31. SEVERABILITY — If any provision of this contract or any provision of any document
incorporated by reference shall be held invalid, such invalidity shall not affect the other
provisions of this contract which can be given effect without the invalid provision, and to this end
the provisions of this contract are declared to be severable.

32. SITE SECURITY — While on DOH premises, Contractor, its agents, employees, or
subcontractors shall conform in all respects with physical, fire or other security policies or
regulations. Failure to comply with these regulations may be grounds for revoking or suspending
security access to these facilitics. DOH reserves the right and authority to immediately revoke
security access to Contractor staff for any real or threatened breach of this provision. Upon
reassignment or termination of any Contractor staff, Contractor agrees to prompily notify DOH.

33. SUBCONTRACTING — Neither the Contractor, nor any subcontractors, shall enter into
subcontracts for any of the work contemplated under this contract without prior written approval
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of DOH. In no event shall the existence of the subcontract operate to release or reduce the
liability of the Contractor to DOH for any breach in the performance of the Contractor’s duties.
This clause does not apply to Hospitals and/or Medical Clinics that must contract with specialty
physicians (e.g. anesthesiologists, radiologists, physicians groups, independent practitioners, etc.)
nor does it include contracts of employment between the coniractor and personnel assigned to
work under this contract.

Additionally, the Contractor is responsible for ensuring that all terms, conditions, assurances and
certifications set forth in this contract are carried forward to any subcontracts. Contractor and its
subcontractors agree not to release, divulge, publish, transfer, sell or otherwise make known to
unauthorized persons personal information without the express written consent of DOH or as
provided by law.

If, at any time during the progress of the work, DOH determines in its sole judgment that any
subcontractor is incompetent or undesirable, DOH shall notify the Contractor, and the Contractor
shall take immediate steps to terminate the subcontractor's involvement in the work.

The rejection or approval by DOH of any subcontractor or the termination of a subcontractor
shall not relieve the Contractor of any of its responsibilities under the contract, nor be the basis
for additional charges to DOH.

DOH has no contractual obligations to any subcontractor or vendor under contract to the
Contractor. The Contractor is fully responsible for all contractual obligations, financial or
otherwise, to their subcontractors.

34. SURVIVABILITY - The terms and conditions contained in this contract which by their sense
and context, are intended to survive the completion, cancellation, termination, or expiration of the
contract shall survive,

35. SUSPENSION OF PERFORMANCE AND RESUMPTION OF PERFORMANCE — In the
event contract funding from State, Federal, or other sources is withdrawn, reduced, or limited in
any way after the effective date of this contract and prior to normal completion, DOH may give
notice to Contractor to suspend performance as an alternative to termination. DOH may elect to
give written notice to Contractor to suspend performance when DOH determines that there is a
reasonable likelihood that the funding insufficiency may be resolved in a timeframe that would
allow performance to be resumed prior to the end date of this contract. Notice may include notice
by facsimile or email to Contractor’s representative. Contractor shall suspend performance on the
date stated in the written notice to suspend. During the period of suspension of performance each
party may inform the other of any conditions that may reasonably affect the potential for
resumption of performance.

When DOH determines that the funding insufficiency is resolved, DOH may give Contractor
written notice to resume performance and a proposed date to resume performance. Upon receipt
of written notice to resume performance, Contractor will give written notice to DOH as to
whether it can resume performance, and, if so, the date upon which it agrees to resume
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performance. If Contractor gives notice to DOH that it cannot resume performance, the parties
agree that the contract will be terminated retroactive to the original date of termination. If the
date Contractor gives notice it can resume performance is not acceptable to DOH, the parties
agree to discuss an alternative acceptable date. If an alternative date is not acceptable to DOH,
the parties agree that the contract will be terminated retroactive to the original date of termination.

36. TAXES — All payments accrued on account of payroll taxes, unemployment contributions, any
other taxes, insurance or other expenses for the Contractor or its staff shall be the sole
responsibility of the Contractor.

37. TERMINATION FOR CONVENIENCE — Except as otherwise provided in this contract, the
Contracting Officer may, by TEN (10) calendar days written notice, beginning on the second day

after the mailing, terminate this contract in whole or in part when it is in the best interests of
DOH.

If this contract is so terminated, DOH shall be liable only for payment in accordance with the
terms of this contract for services rendered prior to the effective date of termination.

38. TERMINATION FOR DEFAULT — In the event DOH determines the contractor has failed to
comply with the conditions of this contract in a timely manner, DOH has the right to suspend or
terminate this contract. Further, DOH may terminate this contract for default, in whole or in part,
if DOH has a reasonable basis to believe that the contractor has:

A. Failed to meet or maintain any requirement for contracting with DOH;

B. Failed to ensure the health or safety of any client for whom services are being provided under
this contract;

C. Failed to perform under, or otherwise breached, any term or condition of this contract; and/or

D. Violated any applicable law or regulation.

Before suspending or terminating the contract, DOH shall notify the Contractor in writing of the
need to take corrective action. If corrective action is not taken within fourteen (14) days, the
contract may be terminated or suspended. In the event of termination or suspension, the
Contractor shall be liable for damages as authorized by law including, but not limited to, any cost
difference between the original contract and the replacement or cover comtract and all
administrative costs directly related to the replacement contract, e.g., cost of the competitive
bidding, mailing, advertising and staff time. DOH reserves the right to suspend all or part of the
contract, withhold further payments, or prohibit the Contractor from incurring additional
obligations of funds during investigation of the alleged compliance breach and pending corrective
action by the Contractor or a decision by DOH to terminate the contract. A termination shall be
deemed to be a “termination for convenience” if it is determined that the Contractor: (1) was not
in default; or (2) failure to perform was outside of his or her control, fault or negligence. The
rights and remedies of DOH provided in this contract are not exclusive and are in addition to any
other rights and remedies provided by law.

39. TERMINATION PROCEDURE - Upon termination of this contract DOH may require the
Contractor to deliver to DOH any property specifically produced or acquired for the performance
of such part of this contract as has been terminated.
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DOH shall pay to the Contractor the agreed upon price, if separately stated, for completed work
and services accepted by DOH. In addition DOH shall pay the amount agreed upon by the
Contractor and the Contracting Officer for (a) completed work and services for which no separate
price is stated, (b) partially completed work and services, (c) other property or services which are
accepted by DOH, and (d) the protection and preservation of the property. If the termination is
for default, the Contracting Officer shall determine the extent of the liability of DOH. Failure to
agree with such determination shall be a dispute within the meaning of the Disputes clause of this
contract.

DOH may withhold from any amounts due the Contractor for such completed work or services
such sum as the Contracting Officer determines to be necessary to protect DOH against potential
loss or liability.

The rights and remedies of DOH provided in this section shall not be exclusive and are in
addition to any other rights and remedies provided by faw or under this contract.

After receipt of a notice of termination, and except as otherwise directed by the Contracting
Officer, the Contractor shall:

* Stop work under the contract on the date and to the extent specified in the notice;

* Place no further orders or subcontracts for materials, services, facilities except as necessary to
complete such portion of the work not terminated,

* Assign to DOH, to the extent directed by the Contracting Officer, all of the rights, titles, and
interest of the Contractor under the orders and subcontracts in which case DOH has the right,
at its discretion, to settle or pay any or all claims arising out of the termination of such orders
and subcontracts.

¢ Settle all outstanding liabilities and all claims arising out of orders or subcontracts, with the
approval or ratification of the Contracting Officer to the extent he/she may require, which
approval or ratification shall be final for all the purposes of this clause;

* Transfer title to DOH and deliver, as directed by the Contracting Officer, any property which,
if the contract had been completed, would have been required to be furnished to DOH;

* Complete performance of such part of the work not terminated by the Contracting Officer;
and,

* Take such action as may be necessary, or as the Contracting Officer may direct, for the
protection and preservation of the property related to this contract which is in the possession
of the Contractor and in which DOH has or may acquire an interest.

40. WAIVER OF DEFAULT — Waiver of any default or breach shall not be deemed to be a waiver
of any subsequent default or breach. Any waiver shall not be construed to be a modification of
the terms of this contract unless stated to be such in writing and signed by authorized
representative of DOH.
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FEDERAL COMPLIANCE
AND STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES

In the event federal funds are included in this agreement, added by future amendments(s), or redistributed
between fund sources resulting in the provision of federal funds, the following sections apply: “I. Federal
Compliance” and “II. Standard Federal Assurances and Certifications”™. In the instance of inclusion of
federal funds as a result of an amendment, the contractor may be designate as a “Subrecipient” and the
effective date of the amendment shall also be the date at which these requirements go into effect.

1. FEDERAL COMPLIANCE - The use of federal funds requires additional compliance and control
mechanisms to be in place. The following represents the majority of compliance elements that may
apply to any federal funds provided under this contract. (Refer to Catalog of Domestic Assistance
number(s) cited in the “Payment” section of this contract for requirements specific to that fund
source.) For clarification regarding any of these elements or details specific to the federal funds in
this contract, contact:

Compliance and Internal Control Officer
Office of Financial Services

Department of Health

Post Office Box 47901

Olympia, Washington 98504-7901

1. UNIFORM ADMINISTRATIVE GUIDANCE — The Uniform Administrative Guidance
(Supercircular) became effective December 26, 2014 and combines numerous OMB Circulars
into one document. This document established requirements which govern expenditure of federal
funds. These requirements apply to the Department of Health, as the primary recipient of federal
funds, and then follow the funds to the subrecipient. The Uniform Administrative Guidance
provides the applicable adminisirative requirements, cost principles, and audit requirements are
identificd by subrecipient organization type.

Compliance Matrix

OMB CIRCULAR
ENTITY TYPE ADMINISTRATIVE COST PRINCIPLES AUDIT
REQUIREMENTS REQUIREMENTS
State. Local and Indian 2 CFR 200 2 CFR 200 2 CFR 200
Tribal Governments & Subpart D Subpart E Subpart F
Governmental Hospitals
Non-Profit Organizations 2 CFR 200 2 CFR 200 2 CFR 200
Subpart D Subpart E Subpart F
Hospitals 2 CFR 200 45 CFR 74 2 CFR 200
Subpart D Appendix E Subpart F
Colleges or Universities & 2 CFR 200 2 CFR 200 2 CFR 200
Affiliated Hospitals Subpart D Subpart E Subpart I

2. CITIZENSHIP/ALIEN VERIFICATION/DETERMINATION - The Personal Responsibility
and Work Opportunity Reconciliation Act (PRWORA) of 1996 (PL 104-193) states that federal
public benefits should be made available only to U.S. citizens and qualified aliens. Entities that
offer a service defined as a “federal public benefit” must make a citizenship/qualified alien
determination/ verification of applicants at the time of application as part of the eligibility criteria.
Non-US citizens and unqualificd aliens are not eligible to receive the services. PL 104-193 also
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includes specific reporting requirements.  Exemptions from the determination/verification
requirement is afforded the following programs offered by the Department of Health: Family
Planning, Breast & Cervical Health Program (BCHP), Special Supplemental Nutrition Program
for Women, Infants, and Children (WIC), WIC Farmers Market Program, Immunization
Programs, and Ryan White CARE Act programs and other communicable disease treatment and
diagnostic programs.

CIVIL RIGHTS AND NONDISCRIMINATION - During the performance of this agreement,
the Contractor shall comply with all current and future federal statutes relating to
nondiscrimination. These include but are not limited to: Title VI of the Civil Rights Act of 1964
(PL 88-352), Title 1X of the Education Amendments of 1972 (20 U.S.C. §§ 1681-1683 and 1685-
1686), section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794), the Age Discrimination
Act of 1975 (42 U.S.C. §§ 6101-6107), the Drug Abuse Office and Treatment Act of 1972 (PL
92-255), the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabilitation Act of 1970 (PL 91-616), §§523 and 527 of the Public Health Service Act of 1912
(42 U.S.C. §§290dd-3 and 290ee-3), Title VIII of the Civil Rights Act of 1968 (42 U.S8.C. §§3601
¢t seq.), and the Americans with Disability Act (42 U.S.C., Section 12101 et seq.}.

SINGLE AUDIT ACT - A subrecipient (including private, for-profit hospitals and non-profit
institutions) shall adhere to the federal. Uniform Administrative Guidance (Subpart F) as well as
all applicable Federal and State statutes and regulations. A subrecipient who expends $750,000
or more in federal awards during a given fiscal year shall have a single or program-specific audit
for that year in accordance with the provisions of 2 CFR 200 Subpart F.

II. STANDARD FEDERAL CERTIFICATIONS AND ASSURANCES - Following are the
Assurances, Certifications, and Special Conditions that apply to ali federally funded (in whole or in
part) agreements administered by the Washington State Department of Health.

1.

CERTIFICATIONS
CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

The vndersigned (authorized official signing for the contracting organization) certifies to the best
of his or her knowledge and belief, that the contractor, defined as the primary participant in
accordance with 45 CFR Part 76, and its principals:

A. are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal Department or agency;

B. have not within a 3-year period preceding this contract been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State, or local})
transaction or contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property;

C. are not presently indicted or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or focal) with commission of any of the offenses enumerated in paragraph (b)
of this certification; and
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D. have not within a 3-year period preceding this contract had one or more public transactions
(Federal, State, or local) terminated for cause or default.

Should the contractor not be able to provide this certification, an explanation as to why should be
placed after the assurances page in the contract.

The contractor agrees by signing this contract that it will include, without modification, the clause
titled Certification Regarding Debarment, Suspension, In eligibility, and Voluntary Exclusion--
Lower Tier Covered Transactions in all lower tier covered transactions (i.e., transactions with
sub- grantees and/or contractors) and in all solicitations for lower tier covered transactions in
accordance with 45 CFR Part 76.

2. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The undersigned (authorized official signing for the contracting organization) certifies that the
contractor will, or will continue to, provide a drug-free workplace in accordance with 45 CFR
Part 76 by:

A. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibition;

B. Establishing an ongoing drug-free awareness program to inform employees about:

1) The dangers of drug abuse in the workplace;
2) The contractor’s policy of maintaining a drug-free workplace;

3) Any available drug counseling, rehabilitation, and employee assistance programs; and

4) The penalties that may be imposed upon employees for drug abuse violations ocourring
in the workplace;

C. Making it a requirement that each employee to be engaged in the performance of the contract
be given a copy of the statement required by paragraph 1) above;

D. Notifying the employee in the statement required by paragraph 1), above, that, as a condition
of employment under the contract, the employee will:

1) Abide by the terms of the statement; and

2) Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

E. Notifying the agency in writing within ten calendar days after receiving notice under
paragraph D. 2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every
contract officer or other designee on whose contract activity the convicted employee was
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working, unless the Federal agency has designated a central point for the receipt of such
notices. Notice shall include the identification number(s) of each affected grant;

F. Taking one of the following actions, within 30 calendar days of receiving notice under
paragraph D. 2) with respect to any employee who is so convicted:

1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

G. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (A), (B), (C), (D), (E), and (F).

For purposes of paragraph (E) regarding agency notification of criminal drug convictions,
DOH has designated the following central point for receipt of such notices:

Compliance and Internal Control Officer
Office of Grants Management

WA State Department of Health

PO Box 47905

Olympia, WA 98504-7905

3. CERTIFICATION REGARDING LOBBYING

Title 31, United States Code, Section 1352, entitled "Limitation on use of appropriated funds to
nfluence certain Federal contracting and financial transactions,” generally prohibits recipients of
Federal grants and cooperative agreements from using Federal (appropriated) funds for lobbying
the Executive or Legislative Branches of the Federal Government in connection with a SPECIFIC
grant or cooperative agreement. Section 1352 also requires that each person who requests or
receives a Federal grant or cooperative agreement must disclose lobbying undertaken with non-
Federal (non-appropriated) funds. These requirements apply to grants and cooperative agreements
exceeding $100,000 in total costs (45 CFR Part 93).

The undersigned (authorized official signing for the contracting organization) certifies, to the best
of his or her knowledge and belief, that:

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any Federal contract, the making
of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the exfension, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

B. If any funds other than Federally appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
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Congress in connection with this Federal contract, grant, loan, or cooperalive agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying
Activities," in accordance with its instructions. (If needed, Standard Form-LLL, "Disclosure
of Lobbying Activities," its instructions, and continuation sheet are included at the end of this
application form.)

C. The undersigned shall require that the language of this certification be included in the award
documents for all subcontracts at all tiers (including subcontracts, subcontracts, and contracts
under grants, loans and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered info. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

4. CERTIFICATION REGARDING PROGRAM FRAUD CIVIL REMEDIES ACT
(PFCRA)

The undersigned (authorized official signing for the contracting organization) certifies that the
statements herein are true, complete, and accurate to the best of his or her knowledge, and that he
or she is aware that any false, fictitious, or fraudulent statements or claims may subject him or her
to criminal, civil, or administrative penalties. The undersigned agrees that the contracting
organization will comply with the Public Health Service terms and conditions of award if a
contract is awarded.

5. CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, also known as the Pro-Children Act of 1994 (Act), requires that smoking
not be permitted in any portion of any indoor facility owned or leased or contracted for by an
entity and used routinely or regularly for the provision of health, day care, early childhood
development services, education or library services to children under the age of 18, if the services
are funded by Federal programs either directly or through State or local governments, by Federal
grant, contract, loan, or loan guarantee. The law also applies to children’s services that are
provided in indoor facilities that are constructed, operated, or maintained with such Federal funds.
The law does not apply to children’s services provided in private residence, portions of facilities
used for inpatient drug or alcohol treatment, service providers whose sole source of applicable
Federal funds is Medicare or Medicaid, or facilities where WIC coupons are redeemed.

Failure to comply with the provisions of the law may result in the imposition of a civil monetary
penalty of up to $1,000 for each violation and/or the imposition of an administrative compliance
order on the responsible entity.

By signing the certification, the undersigned certifies that the contracting organization will
comply with the requirements of the Act and will not allow smoking within any portion of any
indoor facility used for the provision of services for children as defined by the Act.

The contracting organization agrees that it will require that the language of this certification be
included in any subcontracts which contain provisions for children’s services and that all
subrecipients shall certify accordingly.
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The Public Health Services strongly encourages all recipients to provide a smoke-free workplace
and promote the non-use of tobacco products. This is consistent with the PHS mission to protect
and advance the physical and mental health of the American people.

6. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS INSTRUCTIONS FOR CERTIFICATION

By signing and submitting this proposal, the prospective contractor is providing the certification
set out below.

A.

The inability of a person to provide the certification required below will not necessarily result
in denial of participation in this covered transaction. The prospective contractor shall submit
an explanation of why it cannot provide the certification set out below. The certification or
explanation will be considered in connection with the department or agency's determination
whether to enter info this transaction. However, failure of the prospective contractor to
furnish a certification or an explanation shall disqualify such person from participation in this
transaction.

The certification in this clause is a material representation of fact upon which reliance was
placed when the department or agency determined to enter into this transaction. If it is later
determined that the prospective contractor knowingly rendered an erroneous certification, in
addition to other remedies available to the Federal Government, the department or agency
may terminate this transaction for cause of default.

The prospective contractor shall provide immediate written notice to the department or
agency to whom this contract is submitted if at any time the prospective contractor learns that
its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances,

The terms covered transaction, debarred, suspended, incligible, lower tier covered
transaction, participant, person, primary covered transaction, principal, proposal, and
voluntarily excluded, as used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549, You may contact the
person to whom this contract is submitted for assistance in obtaining a copy of those
regulations.

The prospective contractor agrees by submitting this contract that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless authorized by DOH.

The prospective contractor further agrees by submitting this contract that it will include the
clause titled Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion -- Lower Tier Covered Transaction, provided by HHS, without modification, in all
lower tier covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered {ransaction that it is not debarred, suspended, ineligible, or
voluntarily excluded from the covered transaction, unless it knows that the certification is
erroncous. A participant may decide the method and frequency by which it determines the
eligibility of its principals. Each participant may, but is not required to, check the Non-
procurement List (of excluded parties).
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H. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

I. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who
is suspended, debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal Government, DOH may
terminate this transaction for cause or default.

7. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

A. The prospective contractor certifies to the best of its knowledge and belief, that it and its
principals:

1

2)

3)

4)

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three-year period preceding this contract been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State or
local) transaction or contract under a public transaction; violation of Federal or State
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph 1. B. of this certification; and

Have not within a three-year period preceding this contract had one or more public
transactions (Federal, State or local) terminated for cause or default.

B. Where the prospective contractor is unable to certify to any of the statements in this
certification, such prospective contractor shall attach an explanation to this contract.

CONTRACTOR’S SIGNATURE IS REQUIRED

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL | TITLE

PLEASE PRINT OR TYPE NAME:

ORGANIZATION NAME: (if applicable) DATE
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FEDERAL ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response,
including time for reviewing instructions, searching existing data sources, gathering and maintaining the
data needed, and completing and reviewing the collection of information. Send comments regarding the
burden estimate or any other aspect of this collection of information, including suggestions for reducing
this burden, to the Office of Management and Budget, Paperwork Reduction Project {0348-0040),
Washington, DC 20503

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF
MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS PROVIDED BY THE
SPONSORING AGENCY.

Note: Certain of these assurances may not be applicable to your project or program. If you have
questions, please contact the awarding agency. Further, certain Federal awarding agencies may
require applicants to certify to additional assurances. If such is the case, you will be notified.

As the duly authorized representative of the contractor, 1 certify that the contractor:

1. Has the legal authority to apply for Federal assistance, and the institutional, managerial and financial
capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper
planning, management, and completion of the project described in this application.

2. Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the
State, through any authorized representative, access to and the right to examine all records, books,
papers, or documents related to the award; and will establish a proper accounting system in
accordance with generally accepted accounting standards or agency directives.

3. Will establish safeguards to prohibit employees from using their positions for a purpose that
constitutes or presents the appearance of personal or organizational conflict of interest, or personal
gain.

4. Will initiate and complete the work within the applicable time frame after receipt of approval of the
awarding agency.

5. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. [1[14728-4763) relating to
prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations
specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration 6]
C.F.R. 900, Subpart F).

6. Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited
to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the
basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended
(20 U.S.C. TIJ1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c)
Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. [3794), which prohibits
discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42
US.C. 1107 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the
basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment
and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis
of alcohol abuse or alcoholism; (g) LI0 523 and 527 of the Public Health Service Act of 1912 (42
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U.S.C. 00 290 dd-3 and 290 ec 3), as amended, relating to confidentiality of alcohol and drug abuse
patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. Ul 3601 et seq.), as amended,
relating to nondiscrimination in the sale, rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s) under which application for Federal assistance
is being made; and (j) the requirements of any other nondiscrimination statute(s) which may apply to
the application.

7. Will comply, or has already complied, with the requirements of Titles II and Il of the uniform
Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which
provide for fair and equitable treatment of persons displaced or whose property is acquired as a result
of Federal or federally assisted programs. These requirements apply to all interests in real property
acquired for project purposes regardless of Federal participation in purchases.

8. 8. Will comply, as applicable, with the provisions of the Hatch Act (5 U.S.C. [1111501-1508 and
7324-7328) which limit the political activities of employees whose principal employment activitics
are funded in whole or in part with Federal funds.

9. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. [10276a to 276a-
7), the Copeland Act (40 U.S.C. [1276¢ and 18 U.8.C. [111874) and the Contract Work Hours and
Safety Standards Act (40 U.S.C. 0111 327-333), regarding labor standards for federally assisted
construction subagreements.

10. Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood
Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area
to participate in the program and to purchase flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.

11. Will comply with environmental standards which may be prescribed pursuant to the following: (a)
institution of environmental quality control measures under the National Environmental Policy Act of
1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of viclating facilities pursuant
to EO 11738; (¢) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EQ 11988; (e) assurance of project consistency with the approved
State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C.
(1001451 et seq.); (f) conformity of Federal actions to State (Clear Air) Implementation Plans under
Section 176(c) of the Clear Air Act of 1955, as amended (42 U.S.C. 0117401 et seq.); (g) protection
of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended,
(P.L. 93-523); and (h) protection of endangered species under the Endangered Species Act of 1973,
as amended, (P.L. 93-205).

12. Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. ILI1721 et seq.) related to
protecting components or potential components of the national wild and scenic rivers system.

13. Will assist the awarding agency in assuring compliance with Section 106 of the National Historic
Preservation Act of 1966, as amended (16 U.S.C. 11470), EO 11593 (identification and protection of
historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 u.s.C.
[100469a-1 et seq.).

14. Will comply with P.L. 93-348 regarding the protection of human subjects involved in research,
development, and related activities supported by this award of assistance.
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15. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C.
(02131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for
research, teaching, or other activities supported by this award of assistance.

16. Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 1104801 et seq.) which
prohibits the use of lead- based paint in construction or rehabilitation of residence structures.

17. Will cause to be performed the required financial and compliance audits in accordance with the
Single Audit Act Amendments of 1996 and OMB Super circular 2CFR200, Subpart T.

18. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations
and policies governing this program.

CONTRACTOR’S SIGNATURE IS REQUIRED

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL | TITLE

PRINT OR TYPE NAME:

ORGANIZATION NAME: (if applicable) DATE
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WQC-2018-ThurCD — 060174
RECIPIENT: Thurston Conservation District FUNDING: Centennial

PROJECT TITLE: Community Centered Restoration of the Middle Deschutes Watershed

Total Cost; $325,866.00
Total Eligible Cost: $325,866.00
Ecology Share: $244.,401.00
Recipient Share: $ 81,465.00
The Effective Date of the Agreement is: 9/22/2018
The Expiration Date of this Agreement is no later than: 9/21/2021

Project Short Description

The RECIPIENT has put together a Tribal, public, private, and non-profit partnership to restore degraded conditions in the
Middle Deschutes River watershed. The collaboration will lead to immediate water quality improvements by restoring
two properties in the middle Deschutes River Watershed and engaging the community in the long-term stewardship and
protection of the watershed.

Project Long Description

The RECIPIENT has brought together the Squaxin Island Tribe, Thurston County, the Rainier School District, South
Sound GREEN, Capitol Land Trust, the Center for Natural Land Management, Taylor Shellfish and private landowners to
restore natural processes to the middle Deschutes River Watershed and inspire a stewardship ethic through hands-on
implementation of the Next Generation Science Standards.

The 57-mile long Deschutes River flows through Thurston County and is a regionally important water body that suffers
from ongoing pollution concerns and intense growth pressure that is likely to exacerbate these issues. Anticipated
development in the Deschutes Watershed will result in increases in impervious area and total number of residential units
on septic systems while reducing the amount of tree cover — impacts that could exacerbate pollution loads, increase stream
temperatures, and lead to loss of fish and wildlife habitat (Deschutes Current Conditions, 2015). The Deschutes
Watershed is home to Federally listed salmonids, in addition to prairic-associated species such as the Mazama Pocket
Gopher and the streaked horned lark. In 2003, a TMDL project began to address water quality impairments: temperature,
dissolved oxygen, bacteria, pH, and phosphorus. The problems stem from a blend of point and nonpoint sources. This
project will address nonpoint sources in the watershed such as agricultural and livestock activities, and land use activities.

The Puget Sound Watershed Characterization (ECOLOGY) identifies the Upper and Middle Deschutes mainstem sub-
basins as priority areas for protection as they are relatively intact and highly important for water flow processes. The
middle watershed is moderately to highly degraded and recommended for restoration, as the area is of high importance for
water flow and for spawning and rearing salmonids. The area has also been identified as the most sensitive to impacts
from projected growth, as under current land use regulations, it has a high number of new dwelling units (2,330) and a
moderate percentage of forestlands that are vulnerable to conversion.

The Deschutes River TMDL Improvement Report / Implementation Plan (2015) recommends several actions in the
Middle Deschutes Watershed, including maintaining the existing riparian buffers, re-establishing riparian buffers where
they have been degraded, stabilizing banks that contribute fine sediment, and reducing nutrient sources. The RECIPIENT



will implement a parallel process to install restoration actions in both agricultural and developed areas, while reaching out
to landowners in the middle Deschutes Watershed, and parinering with the Rainier School District to design, implement
and monitor water quality and restoration projects.

The restoration projects are on two parcels totaling 6 acres. The RECIPIENT will work directly with the students to
design, implement and then monitor the project for years into the future. These activities will create a stewardship ethic,
improve water quality immediately and into the future, plant the seed of possibility for work in the environmental field,
and engage the community to solve water quality issues themselves. The Squaxin Island Tribe will mentor the students as
well, creating a cross-community bridge to link two different areas and cultures and create opportunities where previously
none existed.

The riparian restoration will couple with a LWD placement already planned at the CNLM site, which has been ranked by
the WRIA 13 Salmon Habitat Recovery Lead Entity and proposed for funding by the Salmon Recovery Funding Board
(SRFB) in December, 2018. The SRFB project will install eight large wood habitat complexity structures and one
engineered logjam as the confluence of the spring channel and the mainstem Deschutes.

To create a community that is engaged in the restoration of the Middle Deschutes, the RECIPIENT will reach out and
engage with landownets building a place where trust and respect are paramount. The RECIPEINT will send out mailings
and conduct nine community meetings. These outreach activities will lead to opportunities to create Conservation Plans
that design a minimum of 25 BMP's to be implemented with future funding opportunities.

South Sound GREEN connects communities and schools for watershed protection and unites multiple local partners to
combine their time, talents and expertise into a high quality watershed educational experience for area youth. South
Sound GREEN exponentially increases the resources and technical expertise available in the watershed and aliows an
expansion into new and diverse areas to better reach at-risk youth. A study conducted by the Washington Office for the
Superintendent of Public Instruction (OSPI) and the Environmental Education Association of Washington (EEAW) in
2008 revealed that the primary obstacles for teachers in teaching environmental education in their classes was lack of time
and lack of access, followed by lack of funding and professional development. South Sound GREEN will partner with
Rainier and Tumwater School Districts to remove these barriers to their outdoor tearning experience, aid their
understanding of ecological processes along the Deschutes River, and nurture a positive relationship with the natural
world.

Overall Goal:

The goal of this project is to reduce impacts to water quality from current and future residential development and
agricultural practices by creating a stewardship ethic that begins with Tribal and area youth to install riparian plantings
that will restore properly functioning ecological processes and lessen the impact of development on the watershed while
teaching Next Generation Science Standards. Another goal of the project is to perform intensive landowner outreach,
using the interactions with community youth as the foundation, to design and implement? two shovel-ready actions that
will restore stream function and water quality. Tribal, community and youth will then monitor the installations biannually
and report on the results at a local water quality summit and to the WRIA 13 Deschutes Salmon Habitat Recovery Lead
Entity.

RECIPIENT INFORMATION

Organization Name:  Thurston Conservation District
Federal Tax ID: 91-1011612

DUNS Number: 168783850

Mailing Address: 2918 Ferguson St. SW




Tumwater, WA 98512

Physical Address: Same

Organization Email:  ssgreen@thurstoncd.com

Organization Fax:

Contacts

Project Manager Amy Hatch-Winecka
Deputy Director

2918 Ferguson St. SW
Tumwater, WA 98512
(360) 754-3588

(360) 236-0941
amyhw(@thurstoned. com

Billing Contact Susan Shelton
Accountant

2918 Ferguson St. SW, Suite A
Tumwater, WA 98512

(360) 754-3588
sshelton@thurstoncd.com

Authorized Eric Johnson
Signatory Chair, TCD Board of Supervisors

2918 Ferguson St. SW, Suite A
Tumwater, WA 98512




ECOLOGY INFORMATION

Mailing Address:

Department of Ecology
Water Quality

PO BOX 47600

Olympia, WA 98504-7600

Physical Address: Water Quality
300 Desmond Drive
Lacey, WA 98503
Contacts
Project Leanne Weiss
Manager Project Manager
PO Box 47775
Olympia, WA 98504-7775
Email: leanne.weiss@ecy.wa.gov
Phone: (360) 407-0243
Financial Laurie Webster
Manager Financial Manager

PO Box 47600
Olympia, WA 98504-7600
Email: laurie.webster@ecy.wa.gov

Phone: (360) 407-6542




BUDGET

Funding Distribution

Funding Title: Centennial
Funding Type: Grant
Funding Effective Date: 7/01/2017

Funding Source: Centennial-SFY 18

Recipient Match %: 25%
InKind Interlocal Allowed: Yes
InKind Other Allowed: Yes

Funding Expiration Date: 7/30/2020

Is this Funding Distribution used to match a federal grant? NO

Elements (Tasks) Total Project Total Eligible Funding
Cost Cost Source
1. Project Administration/Management $17,643.00 $17,643 Centennial
2. Restoration and Conservation Planning $102,199.00 $102,199.00 Centennial
3. Restoration Designs $6,607.26 $6,607.26 Centennial
4, Community Outreach and Engagement $39,710.00 $39710.00 Centennial
5. Water Quality Monitoring - South $53,241.74 $53,241.74 Centennial
Sound GREEN
6. Sguaxin Island Tribe Community $25,000.00 $25,000.00 Centennial
Engagement
Total $325,868.20 $325,868.20 Centennial

MATCHING REQUIREMENTS

ECOLOGY Share: maximum 75% of TEC

$244,401.00

RECIPIENT Share: minimum 25% of TEC

Cash, interfocal, and in-kind other match are eligible.

$81,467.00







Council 28-7~

Washington Federation of State Employees

July 19, 2018

Sarah Moorehead, Interim Executive Director
Thurston Conservation District

2918 Ferguson St SW, Suite A

Tumwater, WA 98512

Dear Ms. Moorehead,

STATE HEADQUARTERS OFFICE
1212 JEFFERSON ST. S.E., SUITE 300 = OLYMPIA, WA 88501-2332
800-562-6002 « www.wise.org

by Electronic Mail and USPS

Pursuant to RCW 41.56.100 | am writing to request negotiations of an initial Collective Bargaining
Agreement between the Washington Federation of State Employees, AFSCME Council 28 and the

Thurston Conservation District.

The Washington Federation of State Employees (WFSE) also requests that the two percent COLA that
was approved during the December 20, 2017 Board of supervisors meeting be implemented

retroactively to April 1, 2018,

Mark Hamilton will be the chief negotiator for the Washington Federation of State Employees. Please
contact Mark at (360) 709-1940 or by e-mail at MarkH@wfse.org to discuss scheduling.

We look forward to productive negotlations resulting in a first agreement that benefits both the WFSE

membership and the Thurston Conservation District.

Singerely, [

o
.-T-<-u_d.m~=}w%_=#m’

Amy Spiegel
WHSE Director of Negotiations

cC: Eric lohnson, Board Chair

OLYTEPA FIELD OFFICE
806 Cotumitfa SL SW. Suite 504
Qbypls, Wi 28501

Greg Devereux, WFSE Executive Director
Sue Henricksen, WFSE Council President
iMiark Hamilton, WFSE Labor Advocate
WFSE Officers

WFSE Bargaining Team

Kurt Spiegel, Olympia Field Supervisor

SHIGKEY POINT FIELD OFFICE SPOKAMNE FIELD BFFIZE
5710 Swiakey Poin) Blvd | Suite 208 222 W Lilssion Ave, Sulfe 201 BEI3 Tacoma Mall Bivd
Arington, WA 48223-8435 Epokane, WA 99201-2301

SEATTLE FIELD OFFICE
363 7th Ava, 5., Suite 220
Soutiie WA, S8108-3407

GALL GENTER: B33-MOC-WFSE (B33-522-9371)

JACCGKA FIELD OFFICE VAUCOUYER FIELE OFFICE YAKESIA FIELD OFFIGE
11818 5E 2%l Plain Biv., Swite 202 3404 Karn Noad, Suite B
Tacama, WA 931096826 Yaacouver, WA B1684-5090 Yakima. W 98352-7801
B i 7
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To: Mark Hamilton
Washington Federation of State Employees
1212 Jefferson St SE Olympia, WA 98501
From: Thurston CD Board of Supervisors
October 30, 2018

Re: Request for Negotiations

Dear Mr. Hamilton,

Eric Johnson
Board Chair

Thurston Conservation District
2918 Ferguson St. SW, Ste A Tumwater, WA 98512
(360) 754-3588
ericiohnsontcd@gmail.com

t: 360.754.3588 e f:360.236.0941 » www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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Conservation Thurston Conservation District
District

RESOLUTION

Resolution #2018-04
Subject: TCD Governance Study

September 25, 2018

Whereas, Earlier this year, Thurston Conservation District (District) voted to adopt a system of
“Rates and Charges” (R&C) to provide funding to support District activities.

And whereas, the Thurston County Board of Commissioners must now decide whether to
approve the District’s request

And whereas, A number of concerns have been raised about the District's management of
finances. These have included:

e Appropriateness of staff pay

Control over staff travel expenses and use of personal vehicles

Confusing information on the District’s budget

Conflict of interest with grants

e Use of No-bid contracts.

And whereas, the District Board of Supervisors take these concerns seriously and are looking
for proper ways to address these issues.

And whereas, the District Board of Supervisors want to assure that the taxpayer’s investments
are spent responsibly, the community has confidence in the District, and the District has
credibility in our community

And whereas, the District would benefit from a thorough review of its governance and finances
to find ways to improve the District’s management.

And whereas, a comprehensive and useful study would take funding that the District does not
have right now.

Hereby be it resolved that if the Thurston County Commissioners approve the District’'s Rates
and Charges, the District Board of Supervisors commit the District to use the R&C assessment
to fund a comprehensive review and assessment of the District’s finances and governance,
conducted by an independent third-party consultant. This would be a top priority for use of these
funds, to begin as soon as possible in 2019.
And be it resolved that the scope would include

o The appropriate job classes the District needs, and the appropriate salary schedule for

those classes

o The governance structure to ensure proper management and use of staff resources

o Policies needed for controlling costs and ensuring effective use of District funds, staff
resources, and physical assets, including travel, grants, and contracts.

o Policies needed to ensure that conflict of interest and other ethical concerns are
addressed




o Any other need identified by the District, County, or State Conservation Commission

And be it resolved that the study would review the practices of other Conservation Districts
and nonprofit organizations of a similar size and with similar duties, and would make use of the
three-year State Auditor review, which occurs later this year.

And be it resolved A tri-party Steering Committee should be created to scope and guide the
study. The Steering Committee would be made up of representatives from the District, County,
and State Conservation Commission, and could include elected officials, staff, and legal
counsel, as appropriate.

And be it resolved This study, including its scope, schedule, reporting requirements, and

implementation could be included as part of the Memorandum or Agreement accompanying the
R&C authorization.

Passed by a vote of the Thurston Conservation District Board of Supervisors:

Signed, District Board of Supervisors Chair Date




Conservation Thurston Conservation District
District

RESOLUTION

Resolution #2018-05
Subject: Hiring of a Human Resources Consultant

Whereas, RCW RCW 89.08.210 authorizes that “supervisors may employ a secretary,
treasurer, technical experts, and such other officers, agents, and employees, permanent and
temporary, as they may require, and determine their qualifications, duties, and compensation.”
And,
Whereas, RCW 89.08.210 also states that " supervisors may delegate to their chair, to one or
more supervisors, or to one or more agents or employees such powers and duties as it deems
proper.” And,
Whereas, Thurston Conservation District (the District) has need of a Human Resources (HR)
consultant to provide technical expertise,
Hereby be it resolved that the District Board of Supervisors establish the position of District HR
Consultant, to be filled by a short-term contract for four months.
And be it resolved that duties of the HR Consultant be prioritized to address:

1. Negotiations with the WFSE union

2. Resolution of the complaints to the HR Commission

3. Establishing policies and procedures that help ensure compliance of the District with

state and federal employment and labor laws
4. Addressing HR issues raised by the District's insurance agent and by the State
Conservation Commission.

And be it resolved that the District Supervisors allocate $8,000 from the District's budget for
this purpose, and request that the Interim Executive Director propose a budget with this
allocation included.
And be it resolved that the Executive Director will publish a request for Qualifications for HR
consulting firms to provide qualifications and a scope of work with proposed compensation to
meet the objectives of the position.
And be it resolved that the Board of Supervisors will review the qualifications and
compensation proposed by consulting firms and choose a firm to hire for this position.
And be it resolved that outside of official District Board meetings the position will work solely
on tasks approved under this resolution or assigned by the Board as a whole, and will be jointly
managed by the Interim Executive Director, and by the Chair of the Board of Supervisors or a
Supervisor that he delegates.

Passed by a vote of the Thurston Conservation District Board of Supervisors:

Signed, District Board of Supervisors Chair Date






To: TCD Board of Supervisors
From: Sarah Moorehead (Interim Executive Director) Conservation

District
Date: October 30, 2018

287
Subject: Interim Executive Director’s Report ST 198

Priority Initiative Updates

Rates and Charges

The Thurston Board of County Commissioners held a public hearing on TCD’s
proposed System of Rates and Charges on Tuesday, September 25" 2018 at the
Thurston County Courthouse. Public comment received reflected 180 in favor, 5
opposed.

The final step in the process to secure Rates and Charges is approval by the Thurston
Board of County Commissioners. If approved, collection would begin in 2019. This item
will be presented during the October 30“‘, 2018 Thurston Board of County
Commissioners agenda setting meeting for inclusion in a subsequent regutar business
meeting for consideration.

Cost Share implementation

TCD staff have completed implantation of a cost share project for waste transfer for a
producer in the Chehalis Watershed using WSCC Natural Resource Investment (NRI)
funding. In addition, staff are wrapping up a culvert removal cost share project on a
cattle ranch in the Skookumchuck Watershed through WSCC NRI. TCD staff have
entered 16 projects into the Conservation Practice Data System (CPDS) that are
awaiting cost share funding through WSCC Shelffish funds, focusing on watersheds
throughout Thurston County.



District Operations

Staffing Capacity

This is a follow up report from the March, June and September 2018 TCD Board
Meetings to increase staffing capacity. Progress has been made on filling vacant
positions; beginning with a permanent accountant. Moving forward, securing a full-time
natural resource specialist and a shared full-time education assistant/SSGREEN
Educator are expected to filled next. Recruitment for these positions has been
postponed to November, to allow for approval of necessary grant funding and the
outcome of Rates and Charges. Incoming DOH and DOE grants will be vital to support
these new positions entering into 2019 and create the funding base to support ongoing
priorities, such as the Voluntary Stewardship Program by allowing enough funding to
support increasing long-term technical capacity.

The natural resource specialist position will primarily focus on conservation planning,
cost share implementation and implementation of the Voluntary Stewardship Program,
including development of ISPs. The education assistant position will support our
district's educational programming, events, social media and workshops (fulfilling the
role of our previous TCD AmeriCorps position), as well as, directly fill the role of the
previous SSGREEN AmeriCorps position.

Needs for additional technical and administrative staffing resources should be included
in the 2019 Annual Budget, pending sufficient funding.

2019 Annual Budget Development Process

Due to the delay in anticipate approval date of Rates and Charges and other vital grant
funding, staff's objective for the October 20", 2018 Board meeting is to begin discussion
with the Thurston CD Board to assess priority items for inclusion in the 2019 Annual
Budget. An outcome of the initiative to secure Rates and Charges is expected to take
place in early November, providing foundational direction to Thurston CD's budget
development process,

Therefore, a draft 2019 Annual Budget inclusive of TCD Board Supervisor priorities,
including staffing needs and unallocated unrestricted funds will be provided to the Board
for discussion and feedback at the November TCD Board Meeting. Staff will then
compile feedback on the draft budget and provide a final budget at the next regularly
scheduled Board meeting. Please feel free to submit feedback at any time and staff will
compile them for discussion and prioritization by the full Board.,




The TCD Board Auditor, and other members of the TCD Board, are encouraged to
participate in the process by reviewing documents and proposals distributed from staff,
sharing ideas and input throughout the development process, and asking questions to
ensure a solid understanding of TCD's financial needs and abilities for the coming year.

2018 Accountability Audit (2015-2017)

The WA State Auditor’s Office will begin our routine three year accountability audit in
late October. An engagement letter is included in the October 30" 2018 Board Meeting
packet for review and Board signature.




Appendix C Project Proposal

Project Number #18-2153

Project Name South Sound Prairies Rare Species

Sponsor Center for Natural Lands Management

Project Name/Number Status Status and Relationship

15-1511 Restoration of Prairies Project Completed Conducted prairie restoration on
and Wetlands multiple sites, including some

sites in current proposal where
we are building on those efforts.

Project Brief

This restoration project will enhance habitat and help expand populations of rare, but not currently
federally-listed species, helping to keep these species from becoming listed. The imperiled species
include butterflies and birds.

Project Location

Work will occur in the Thurston County portion of the South Puget Sound Prairie Landscape, all within
the Chehalis River watershed. Restoration sites range from near Tenino westward towards Oakville;
sites are primarily legally-protected prairie conservation areas. Five sites in total will be restored.

Problem Statement

The prairies and oak woodlands of western Washington are one of the rarest ecosystems in the United
States, with greater than 90% of the habitat destroyed. One consequence is further endangerment of
rare species, potentially leading them to be listed as threatened or endangered by the US Fish and
Wildlife Service. The potential listing of additional species in Thurston County has huge political and
economic implications. The listing of the Mazama pocket gopher and the efforts to conserve the species
has created a significant political challenge, and large economic impacts.

Taking steps to preclude listing of additional species is a prudent action and is being applied with other
conservation actions. This philosophy underpins Thurston County and Tumwater/Bush Prairie Habitat
Conservation Plans, which include species that are not federally listed.

This project will enhance habitat that part of on-going conservation and restoration efforts in core
conservation areas and important tribal resource sites. Implementing actions that benefit the target
species, and their habitat, will add resiliency to these locations and help to maximize the conservation
value of areas already set aside for conservation. These sites are also within core ranges of target
species, or desired range expansions that will benefit the species.




Ecological Resources

Valley silverspot- | All life stages Declining Federal— No
Speyeria zerene State - Candidate
bremnerii

Puget blue- Al fife stages Stable Federal — No
fcaricia icarioides State - Candidate
blackmorei

Hoary elfin- All life stages Declining Federal — No
Callophrys polios State — No

Puget Sound All life stages Declining Federal — No
fritillary- Speyeria State - No

cybele pugetensis

Oregon vesper Breeding Beclining Federal — No - Proposed
sparrow- State - Candidate
Pooecetes

gramineus affinis

Western bluebird- | Breeding Stable/Increasing Federal— No
Sialia mexicana State - No

Limiting Factors, Limiting Life Stages

While specific limiting factor studies have not been conducted on each of the target species, generally
similar species in the same habitats have proven to be limited by resources in those habitats. For
butterflies, this is larval host plants, while for birds it is breeding habitat. Fortunately, these limitations
are amenable to restoration efforts. Specific [arval host plants can be seeded into habitat to further
develop those habitats. For bluebirds, nest cavities are limiting but a suitable proxy is provision of nest
hoxes. Less is known for the vesper sparrow, though recent observations suggest that the species is
sensitive to having a shrub component within its grassland habitat.

Specific host plants for the target butterfly species are: Valley silverspot and Puget Scund fritillary—
Viola adunca and Viola praetensis; Puget blue — Lupinus albicaulis; Hoary elfin — Arctostaphylos urva-
ursi. Restoration and enhancement of these host plants will create greater larval host areas, areas that
are depleted in the current conditions.

Creating and Sustaining Jobs

The project will create 11.25 FTEs.
The project will sustain 5.3 FTEs.
Total FTEs supported is 16.55.

Specifically the project will create a new prairie restoration team in collaboration with the Confederated
Tribes of the Chehalis Reservation. This team will, at times, will be supplemented by VetCorps and
Americorps members, while working independently at other times.



Technical assistance for all restorationists will be supplied by sustaining positions, including a full-time
Restoration Specialist, that was originally funded by a previous WCRRI project. Additional science and
training support wilt also supplied by staff experienced in prairie restoration.

Local Community Benefits

Direct community benefits will be derived from viewing and enjoying the rare species in the prairie
environment. This includes Prairie Appreciation Day, when more than 1,000 individuals visit Glacial
Heritage Preserve and Mima Mounds NAP with interpretation from area experts. These and other
interpretation events help create an increased awareness of these rare species and the efforts to keep
them from further decline. Additionally, restoring prairie habitat and species to Chehalis tribal lands will
enhance harvesting opportunities of camas and other plants important to the tribes.

The potential largest benefit will come if enhancement actions preclude the need to federally list the
species as threatened or endangered. The impact of the Mazama pocket gopher an Thurston County
and its residents has been tremendous. If this project, and complementary efforts, is successful in
helping to preclude listing, then the community will receive both economic and social benefits.

Good Fit with WCRRI

The South Sound Prairie project extends the geographic and ecological range of the WCRRI program,
bringing an expanded set of legislative supporters and outreach opportunities. Focused on an area
currently negatively economically impacted by presence and protection of endangered species, the
project offers a proactive approach that helps alleviate current and future problems.

The project also focuses on providing training and job opportunities for Native Americans, Veterans and
young adults, that will benefit most from the employment and learning opportunities offered. For
instance, the Center for Natural Lands Management’s {CNLM) partnership with the WA Veterans
Administration on the VetCorps Program has already established a track record of successfully aiding
Veterans that are struggling. The mission oriented ethic of CNLM matches well with many veterans.
Combined with the eco-therapy of working outside on active restoration and the enhanced access to VA
programs, the VetCorps program has improved lives, while supporting restoration.

Similarly, CNLM has a proven program for AmeriCorps members, one that provides opportunities
beyond most positions available for young adults. Participants of the program gain direct experience
and responsibility for conservation actions and outcomes. Guided by experienced staff, the AmeriCorps
members produce independent projects of substantial quality. Many of the science or restoration
members participate in projects that result in refereed science papers. This has led to very good
placement of members once they finish the program.

The prairie restoration project will also support the creation of a prairie restoration team, envisioned for
young adults, through the Confederated Tribes of the Chehalis Reservation. A consistent concern
among tribal leaders is that there aren’t enough young tribal members trained in natural resources,
leading to a dearth of qualified individuals to fill important tribal land management and biologist
positions. This will provide meaningful employment and training for tribal members, working on
improving a habitat that was, and still is, a central part of their cultural heritage.




Project Goals and Objectives

Project Goal - The South Sound Prairie Restoration Project will result in enhanced habitat and should,
over time, encourage robust populations for multiple rare species. These improvements will integrate
with other prairie restoration efforts in the ecoregion and will preclude the need to list these species as
federally endangered. The resulting lack of restrictions and regulations will allow the area to create
resilient human communities while maintaining ecological resources. Additionally, through integrating a
variety of groups into the restaration, substantial individual benefits will accrue and new partnerships
will expand overall prairie conservation in the region.

Project Objectives

Habitat — The amount of suitable and occupied habitat for rare species will increase at each restored
site, specific numbers will be generated based on initial surveys. For butterflies this will be primarily due
to increased forb diversity and abundance, especially larval food and nectar species. Bluebird nest
boxes will be established at preserves without them and expanded on those that currently support
bluebirds, while vesper sparrow habitat, with increased shrub and debris components, will be
established.

Metric — Field surveys of habitat conditions specific to target species.

Community — New, specific actions for the target species will generate increased cooperative
conservation projects in the Puget Sound Prairies for these species. The recognition of improvements in
the habitat for these species will help alter public perception of prairie conservation and will help
preclude federal listing of the species.

Metric — Tracking of the number of new projects that include target species in their objectives. This will
be tracked the Joint Base Lewis-McChord Sentine! Landscape group. Complementary projects include
restoration and habitat acquisition projects within the project area.

fmplementation — Individuals that participate in the project will learn restoration skills and knowledge of
the ecology of the prairie system. The training, and other support programs, will help individuals to
progress in their guality of life and their careers.

Metric — Exit interview and survey at end of term for participants.
Project Details

Narrative description - The South Puget Sound Prairie Restoration Project wil restore habitat for a set of
rare, though not federally listed, butterfly and bird species. The Project’s ecoiogical goal is to generate
species specific habitat enhancements that will positively affect the status of these species. The
Project’s focus on these species will be a catalyst for additional projects that will complement the
outcomes and should eventually lead to precluding these species from listing. Restoration actions will
ocecur on protected prairie lands and will be based on proven prairie restoration technigues.

Scope of Work/Project Deliverables — Restoration actions will take place at six sites, all within the
Chehalis River Watershed and in the South Puget Sound Prairie Landscape. Most of the sites are
currently ‘protected’ conservation sites, under ownership by an agency or non-profit fand trust, and
have received initial prairie restoration previously. The properties owned by members of the Chehalis
Tribes have received initial mowing treatments but would greatly benefit from additional restoration



treatments such as fire and native seeding. By building on these previous efforts the current project can
focus much of its action on enhancement actions, rather than substantial effort placed towards
removing the initial of pest plants like Scotch broom. By helping to further restore protected lands, the
project increases the conservation value of these lands that the public has already paid for, with an eye
towards maximizing the conservation value on each site.

Generally restoration actions will include targeted control of pest plants, seeding and plugging of native
prairie plants and installation of nest boxes and other wildlife structures.

Pest plant control is needed to continue on-going efforts on the sites, especially controlling
remaining individuals within targeted locations. For instance, at Mima Mounds NAP, Scotch
broom and Cascara have reinvaded previously treated areas. Follow-up treatment will be of
jower intensity and will keep the habitat functional. Actions will follow the best practices
established for South Sound Prairies and includes mechanical and chemical control of
individuals. Pest plant control will include control of selected Douglas-fir where they are
overtopping oaks or invading grasslands.

Direct seeding has been determined to be the best technique available to establish most
grassland forbs and grasses. Typically the site is prepared with prescribed fire and follow-up
treatments, which are part of on-going efforts at the sites. Adding host plant and nectar specific
species to the seeding will enhance conditions for the target species. Direct seeding into areas
prepared without fire will also be conducted. Plugging of individual plants will be undertaken
where individual shrubs are needed to improve vesper sparrow habitat.

Installation of bluebird nest boxes is a well proven technigque to substitute for the native cavities
that are lacking in the landscape. These installations will take into consideration, a) the needs of
the bluebirds, and b) visibility to the public. Bluebirds, and ‘trails’ of bluebird boxes have proven
to be effective ambassadors for natural areas. Vesper sparrows are not quite as charismatic as
blue birds, but construction of structures such as woodpiles or downed trees, can add
considerably to their habitats.

Site Specific Actions —

Cavness Ranch Acreage = 600

Primary Actions Pest plant control; Habitat enhancement, seeding, plugging,
vesper sparrow habitat, bluebird boxes

Specific Actions - Prepare additional acreage for enhancement seeding, prepare

Year 1 small patches near oak woodland for seeding, control pest

plants as needed. Conduct seeding based site conditions and
seed availability.

Year 2 Follow-up pest plant control. Conduct seeding based on site

conditions and seed availability. Enhance bluebird and vesper
sparrow habitats

Chehalis Tribal Land Acreage = 25

Primary Actions Pest plant control; Habitat enhancement, seeding, plugging,
bluebird boxes

Specific Actions — Initiate Scotch broom control on site, with focus on creating

Year 1 patches of grassland ‘free’ of broom. Prepare patches for

seeding and plugging. . Conduct seeding based site
conditions and seed availability. Enhance bluebird habitat.




' Year 2

Continue Scotch broom control on site, with focus on
expanding patches of grassland ‘free’ of broom. Prepare
patches for seeding and plugging. . Conduct seeding based
site conditions and seed availability. Enhance bluebird
habitat.

Glacial Heritage Preserve

Acreage = 1,100

Primary Actions

Pest plant control; Habitat enhancement, seeding, plugging,
vesper sparrow habitat, bluehird boxes

Specific Actions —

Assist with follow-up plant pest control, especially Scotch

Year 1 broom and tall oatgrass. Prepare priority location for seeding
and conduct seeding as conditions and seed availability
dictate. Enhance bluebird and vesper sparrow habitats.

Year 2 Assist with follow-up plant pest control, especially Scotch

broom and tall oatgrass. Prepare priority location for seeding
and conduct seeding as conditions and seed availability
dictate. Enhance bluebird and vesper sparrow habitats.

Mima Mounds NAP

Acreage = 637

Primary Actions

Pest plant control; Habitat enhancement, seeding, plugging,
bluebird boxes

Specific Actions —
Year 1

Control Scotch broom and cascara in priority locations. Assist
with spot spray, or other control methods, of Scoteh broom
resprouts and germinates throughout the Natural Area.
Plugging of kinnicknick. Potential seeding into priority areas,
based on site preparation. Expansion or maintenance of
bluebird boxes on adjacent to Natural Area.

Year?2

Follow-up of priority Scotch broom and cascara sites. Control
sprouting of cascara. Seeding and plugging continue based on
site preparation.

West Rocky Prairie Wildlife Area

Acreage = 410

Primary Actions

Pest plant control; Habitat enhancement, seeding, plugging,
vesper sparrow habitat, bluebird bhoxes

Specific Actions - Assist with follow-up plant pest control, especially Scotch

Year 1 broom and tall oatgrass. Prepare priority location for seeding
and conduct seeding as conditions and seed availability
dictate. Enhance bluebird and vesper sparrow habitats.

Year 2 Assist with follow-up plant pest control, especially Scotch

broom and tall oatgrass. Prepare priority location for seeding
and conduct seeding as conditions and seed availability
dictate. Enhance bluebird and vesper sparrow habitats.




Cost Determination — Cost estimates are based on completion of similar efforts over the 25 year history
of the Puget Prairie restoration efforts. Seed costs are derived from CNLM'’s native seed nursery at
Violet Prairie Preserve. Labor estimates are based on time and effort of completing similar actions
previously.

Design Alternatives — Primary alternatives for the project included alternative sites and additional
species. Some potential sites were eliminated due to the recommendations of the site managers, or
their preference for specific sites. Species such as Oregon branded skipper and Sonoran skipper were
eliminated due to lack of clarity of effectiveness of specific restoration actions.

Lessons Learned — This project builds on 25 years of trials and projects within the South Puget Sound
Prairie Landscape. Best management practices continue to evolve and improve due to the use of
adaptive management on most projects. The latest discussions on management techniques are
communicated through the Cascadia Prairie Qak Partnership, which is facilitated by Center for Natural
Lands Management. Recently, considerable interchange has also occurred within the Joint Base Lewis
McChord Sentinel Landscape Group and the JBLM Army Compatible Use Program. Through these
programs multiple agencies and non-profits interact to produce projects with the latest information.
This project derives from discussions with those partners, including the need to conserve the target,
nen-listed, species.

Long-term Stewardship — One advantage of focusing on protected prairie areas is that long-term
stewardship is already considered, planned and budgeted on multiple sites. On state agency sites this
management is part of their operations budgets. At CNLM owned sites there is a stewardship
endowment in place to assist with stewardship. Long-term stewardship on the Chehalis Tribal and
Cavness Ranch sites are unknown.

importance of Project Timing

The timing of the project is affected by two factors — the status of the restoration efforts on the sites
and the political environment. The project could not proceed effectively until preliminary restoration of
the sites was completed. The primary task has been control of pest plants such as Scotch broom and tall
patgrass. Once a site has entered a phase of vegetation enhancement the specific enhancements for
rare species are much more effective. The protected sites of the project have progressed through these
restoration steps and are ready to be further enhanced.

In terms of timing of political concerns with listed species time is critical. The continuing decline of the
target species is concerning. For instance, the vesper sparrow is now likely the rarest bird in western
WA, rarer than the threatened streaked horned lark. Similarly, the hoary elfin in the South Puget
Prairies has been identified as a distinct taxa and occurs today at only 4 known locations. Hoary elfins
were abundant across the prairie historically. The listing of these species could pose considerable
political challenges, demonstrating that restoration can improve the status of these species will be a
critical factor in any potential listing determination.

Larger Project Strategy

This project is part of a larger strategy to conserve and restore prairies in the South Puget Sound region,
These efforts are spurred on due to the conservation status of the habitat, one of the rarest in the US,
and individual species, 3 federally listed species. The importance of these efforts is illustrated by Joint
Base Lewis-McChord’s reliance on prairie grasslands for military training. The impact of listed species on
the ability of the Army to train on the installation is a major driver and funding source for efforts both on
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and off the installation. The refined species-targeted restoration efforts of this project are
complimentary to the efforts underway from the federally-listed species. By expanding beyond these
listed species restorations will create resilient habitats that can help a broad range of species.

Sponsor’s Experience

The South Sound Program of CNLM has been an on-going project for 24 years. It was started as part of
The Nature Conservancy and transferred to CNLM 2011. The Program has completed hundreds of
grants pertaining to prairie conservation and has worked effectively with a broad range of partners and
funding sources. CNLM has successfully completed a previous project for WCRRI on prairie restoration.
CNLM has a dedicated grants manager to assist with contracting and billing. Other staff include
experienced restorationists, scientists and program managers. CNLM has developed and maintains a
prescribed fire program and a native seed nursery, both critical for these habitats and their
enhancement.

Landowner Names

Cavness Ranch — Arline Cavness (Conservation Easement held by The Nature Conservancy, prairie and
oak woodlands managed by CNLM.)

Chehalis Tribal Land — Confederated Tribes of the Chehalis Reservation

Glacial Heritage Preserve — Thurston County

Mima Mounds Natural Area Preserve — WA Dept. of Natural Resources

Violet Prairie-Scatter Creek — Center for Natural Lands Management

West Rocky Prairie Wildlife Area — WA Dept. of Fish and Wildlife

Project Partners

The Confederated Tribes of the Chehalis Reservation will be hosting a crew of restoration technicians.
The crew will work both independently and in cooperation with a crew from Center for Natural Lands
Management. The program is part of an effort to develop awareness, job skills and increased interest in
the culturally significant landscape of prairies.

VetCorps and Americorps members working with CNLM will continue to be contracted by their
respective sponsoring group, WA Dept. of Veterans Affairs and Washington Service Corps.

Stakeholder Outreach

This project has not experienced any opposition or concerns. Conservation partners are enthusiastic
and believe it is synergistic with other current and future actions. Since actions are occurring on lands
already dedicated to conservation, and the effort is to help preclude future listings, the project has
widespread support. There are no public safety concerns.

Supplemental Questions

Design Process
The project does not involve construction of infrastructure or landscape manipulations.

Licensed Engineer
No licensed engineer is needed for the project design.

Streambank Stabilization



Mo streambank stabilization is involved.

Invasive Species Introductions
All seed used in this project will be tested at an accredited seed testing facility for purity and presence of
invasive species.
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Dear Patrick Dunn:

| am writing on behalf of the Thurston Conservation District in support of your proposal to the
Washington Coast Restoration and Resiliency Initiative, entitled “South Sound Prairies Rare
Species.” This project will help to advance our vision of healthy, functioning ecosystems in
Thurston County through on-the-ground restoration of prairie and oak habitat for rare species.
Additionally, partnerships and training programs with both the Veteran Conservation Corps and
the Chehalis Tribe expand the reach of conservation to underserved communities in our region.

| am happy to support this project. Please contact me with any questions.

Sincerely,

Eric Johnson
Board Chair
Thurston Conservation District

t: 360.754.3588 o f: 360.236.0941 ¢ www.thurstoncd.com
2918 Ferguson ST SW STE A Tumwater, WA 98512
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